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1. HosscHuTEAbHAA 3AIIHCKA

1.1. Lenp u 3ama4uu JUCIUILIMHBI

[{enb TUCIUTUIMHBI — U3YYEHHE TEOPETUICCKUX MPOOJIeM U IPUKIIATHBIX aCTIEKTOB
CTaHJapTHU3allMK apXUBHOTO Jiejia B PO B CBS3U ¢ TeM, 4TO B ACATEIHHOCTH apXHBa CTAaHIAAPTHI,
pErjiaMeHTUPYIOIME TEXHOIOTUUECKHE ACTIEKThI pa0OThl U YCIOBUS XPaHEHUS JOKYMEHTOB,
MMEIOT OTPOMHOE 3HaYEHHUE, a TAKXKE YUYUTHIBAS BHICOKYIO CTENEHb YHU(DUKAIIUN U
CTaHJapTU3aLMK aPXUBHOTO JieJia B HallIeH CTpaHe.

3amauyn TUCHMITINHEI.

1) W3YYCHHE OpraHu3aIuu cranaaptuszanuu B PO, knaccudukanmm craHaapTos,
YUpEKICHUH, pa3pabaThIBAIOIINX CTAHAAPTHI, OCHOBHBIX TIOHSTHH, UCIIOIb3YEMbIX MPH
MPOBEJICHUH padOT MO CTaHAAPTU3AIUU CPEPBI APXUBHOTO JIEIA;

2) M3Yy4YEeHHE UCTOPUU CTaHIAPTU3AIMH apXUBHOTO jena B PD;
3) M3Yy4EeHHE HOPMaTUBHO-TIPABOBBIX OCHOB CTaHJApTHU3alMK apXUBHOTIO JIEJa;
4) n3y4eHne nH(HOPMALIMOHHBIX CUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

UCIIOJIB3YEMBIX TIPU OPraHU3aLUU U MPOBEACHUHU padOT MO CTaHIAPTH3ALUK APXUBHOTO JIETIa;

5) u3y4eHne CUCTEMbI 1 OCHOBHBIX MOJIOKEHHI HAITMOHATBHBIX M OTPACIIEBBIX CTAHAPTOB,
perynupyronmx chepy apXuBHOro nena B PD;

6) U3ydeHue BIUSHUS MEKIYHAPOIHBIX CTAHIAPTOB HAa CTAaHIAPTU3AIIMIO apXUBHOTO Aena B PO;
7) n3yueHue B3auMOCBSI3H CTaH/IapTOB M HOPMATHBHBIX JIOKYMEHTOB, POJIU CTaHAApTOB B
HOPMAaTHUBO-METOIMYECKOM 0aze apXxuBHOTO jena B PO.

1.2. IlepeyeHb NJIAHHPYEMBIX pPe3y/JbTATOB O0yYeHHMs MO AUCHMILJIMHE, COOTHECEHHBIX C
HHIMKATOPAMH JOCTUKEHUS] KOMIIeTeHIIUH

Komnerenuus Nuaukaropsl Pe3yabTaThl 00yuyeHus
(Kol ¥ HANMEHOBaHUE) KOMIIeTeHI U
(kK01 ¥ HAMMEHOBAHUE)
I[IK-1 -  Cnocobnocts | I1IK-1.1 - 3naer npuHuMnsl | 3HATH:
IIPUMEHSTD HAy4HO- | U HAy4YHbIE METO/IbI - IIOJIO’KEHUS MEXTYHApOIHbIX,
METOJINYECKUE OCHOBBI | OpraHM3allMM XpaHEHUS, CTaH/IapTOB, PETIAMEHTUPYIOIINUX
JOKYMEHTOBEICHHUS U | KOMIUIEKTOBAHHUS, yYe€Ta U | XpaHEHUE apXUBHBIX JIOKyMEHTOB
apXUBOBEICHUS B | MCIIOJIB30BAHMSI ADXUBHBIX | Ha Pa3JIMYHBIX HOCHUTESIX
npodeccuoHaIbHOM chepe | TOKYMEHTOB Ha Pa3IMYHbIX | HHPOPMALMU, OCHOBHBIE
HOCHUTEJISX HarpaBJIeHUs! pabOThl apXUBOB U

APXUBHBIC TCXHOJIOTUHA - BIIUAHUC
OCHOBHBIX TEH/ICHIIUN Pa3BUTHS
apXHWBHOTO JiejIa Ha €T0
CTaHIapTH3AIHIO;

- UICTOPHUIO U OIIBIT
CTaHapTHU3AIUU ApXUBHOTO JeNa
3a pyoexxoM;

3aKOHOJATENHHYIO U
HOPMAaTHBHO-METOMYCCKYIO
0a3y, perIaMeHTHPYIOIILY IO
MpOIeCcC CTaHAPTH3AINH B
ApXUBHOM JIeJIe, POJb
MEXYHAPOIHBIX, HAITMOHAIBHBIX
" OTPACJICBBIX CTAHAAPTOB B
periaMeHTalny apXUBHOTO JIeNa,
- ITIOJIOKCHUA HAlITUOHAJIBHBIX U
OTpAacyeBbIX CTAHIAPTOB,




periIaMeHTHPYIOIUX XpaHCHHE
aApXUBHBIX JOKYMEHTOB Ha
pa3IMYHBIX HOCUTEIISAX
uH(pOpMalii, OCHOBHBIE
HarpaBJIeHUs! pabOTHl apXUBOB U
apXUBHbIE TEXHOJIOTUH;

- BJIMSIHUE OCHOBHBIX TCHICHIIUN
pa3BUTUS apXUBHOTO JIeJia Ha €ro
CTaHJapTH3AIIHIO;

- IeCTBYIOIIME TIPaBUIIa
OpraHu3alK XpaHCHUS,
KOMIUIEKTOBAaHHUS, yueTa U
UCTIOJIb30BaHUS APXUBHBIX
JIOKYMEHTOB M HX CBSI3b CO
CTaHJapTaMH B 00JIaCTH
apXUBHOTO JieJIa.

Ymers:

- HCHOJB30BAaTh OCHOBHI
MIPABOBBIX 3HAHMI [P aHAJTIN3E
MEXYHAPOJHBIX CTaHIAPTOB B
aApXUBHOM JIeJie

- OpraHu30BBIBATh PabOTy
CITyKObI TOKyMEHTAIIHOHHOTO
oOecrieueHus ynpaBieHus 1
apXMBHOT'O XpaHEHUS
JIOKYMEHTOB Ha OCHOBE
MEXYHAPOIHBIX, HAITMOHAIBHBIX
¥ OTPACJIEBBIX CTaHIAPTOB B
apXMBHOM JIEIIE;

- OCYIIECTBIISATH aHAJIHN3
CYUIECTBYIOIIUX CTaHIAPTOB MPU
pa3pOOTKe JTOKAIBHBIX
HOPMAaTUBHBIX aKTOB,
pEerIaMEeHTHPYIOINX XpaHEHHE
apXHUBHBIX JOKYMEHTOB B
OpraHu3aIny,

- BECTH HayYHO-METOAUYECKYIO
paboTy B TOCyJapCTBEHHBIX,
MYHHIIUTIATBHBIX apXUBaX U
apXMBax OpraHW3alui Ha OCHOBE
MEKYHAPOIHBIX, HAITMOHAIBHBIX
Y OTPACIIEBBIX CTAHIAPTOB B
apXUBHOM JIEIIE;

Baangers:

- HaBbIKaMU
HCIIOJIb30BAHNS KOMIIBIOTEPHOM
TEXHUKHU U UHOp-

MAaI[MOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMH,
croco0aMu U CpeIcCTBaMu
NOJYYEHHUsI, XpaHEHUS,
nepepadoTKu HHpOpMaITUK» TPH




IIOMCKE CTaHJapTOB,
pernaMeHTHPYIOIIMX XPaHEHHUE
aApXUBHBIX JOKYMEHTOB B
KOHKPETHOM OpraHU3alvH,
HaBbIKaMU HCIIOJIb30BaHUS
IPaBOBBIX 0a3 JaHHBIX C LIEJIBIO
UX IOMCKA,

- IpaBWJIaMH OPTaHMU3aLMH BCEX
3TaroB paboTHI ¢ JOKYMEHTa-
MU C LIEJIBIO UCIIOJIB30BaHUS
HOPMAaTUBHBIX IPOLEAYD NIPU
BHEJPEHUU T10JI0KEHUI
CTaH/IapTOB B pabOTy apXUBOB
opraHu3anui

- IPUHIUIIAMU OpraHU3aluu
apXMUBHBIX CIIY>K0O M apXUBHOTO
XpaHEHUs JOKYMEHTOB B
OpraHM3alusaX Ha OCHOBE
MEXlyHapOIHBIX, HAIMOHAIbHBIX
U OTpaciieBbIX CTaH/IapTOB B
apXUBHOM JIEJI€.

1.3. MecTo ucuMIIMHbI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

Juctmmumaa «CTtangapTH3anys apXuBHOTO JIENIa» OTHOCHUTCS K YacTH, (pOpMHPYeMOi
yYaCTHUKaMU 00pa30BaTeNbHbIX OTHOIIEHUH OJI0Ka TUCIUILIMH y4eOHOT O MJIaHa.

I[J'ISI OCBOCHUA NUCIIUIIIINHBI HCO6XO)II/IMI)I 3HaHUWA, YMCHHUA U BJIaJICHUA, C(i)OpMI/IpOBaHHI)Ie
B XO0Jl¢ M3Y4YEeHUs CJEIyIOIUX AUCUUIUINH U MPOXOoXaAeHus npaktuk: «MHpopmarroHHas
IBpUCTUKA»;  «JlOKyMEHTOBeleHue»; «ApPXHUBOBEJIECHUEY; «Crannaptuzamus 1OV »;
«MHupopmanonHoe npaBo»; «MHpopmanmonHas 6e30MacHOCTb B apXUBHOH cepey.

B pesynbraTe OCBOGHMS AMCUMILIUHBI (GOPMUPYIOTCS 3HAHUS, YMEHUS M BIAJCHUA,
HEO0XOIUMBIE /ISl U3YUYEHHUS CIEAYIOUINX AUCIUILIMH U IPOXOKACHUS MPAKTHK:

«ApXI/IBI)I AOKYMCHTOB I10 JIMYHOMY COCTaBY»; «HayLIHO-TeXHI/I‘-ICCKI/Ie 1 S3KOHOMHYCCKUEC
ApXMBHL.

2. CTpyKTYypa QM CUMILTUHBI
CTpyKTypa AUCHUNIMHBI (MOIYJINA) AJI51 04HO-32049HO GopMbI 00yUeHM s

OO6mas TpyA0EMKOCTh AUCIUTIINHBI COCTaBIsAeT 3 3.€., 108 u., B TOM yncne KOHTakTHas paboTa
oOyJaromuxcs ¢ mpernoaaBaresieM 36 d.

Cemectp | Tun yueOHBIX 3aHATUI KonnuectBo
4acoB
8 Jlexnun 16
8 CeMHHAPHI" 20
Bcero: 36

O6beM mucHUIIMHBL (MOIYJIs) B (hopME CaMOCTOSITEIbHON pabOThl 00yYaromuxcs
COCTaBIISIET _/2__ aKkaJeMH4ecKux daca(oB).

! B cooTBeTcTBUH C yueOHBIM ITAHOM



3. Conep:xkanue TUCHUILTHHBI (M00Y/1)

Hcropus cranmap-
THU3alUHA aPXUBHOTO
nena B PO.

Ne | HammenoBanue Conep:xkanue
pasaeJia TUCHUINJIMHBI
1 Paszgen 1. [Ipeanoceuiku GOpMUPOBAHUS €AMHBIX HOPM U TTPABUII

APXUBHOTO JIeJia: B3aUMOCBSI3b ITPAKTUKU PAOOTHI apXHBOB,
TEOPHH apXUBOBEJICHUS U apXUBHOTO TpaBa. Poib
«I"enepanpHoro pernamenta» 1720, «O06miero yupexaeHus
MuHUCTEepcTB» 1811 . B cTaHIapTHU3alUK AESITEIbHOCTH
«TEKYIIUX» U HCTOPUUYECKUX apXUBOB. bophOa Hay4dHOU
00I1IeCTBEHHOCTH 32 YHH(PUKAIIMIO CPOKOB

XpaHEeHUs! JOKYMEHTOB U €IMHBIC MPaBUJIa XPAHCHUS U
YHUYTOKEHHUsI apxuBHbIX Je1 B XIX Beke u 1910-e rr.
dopMUpPOBAHNE CUCTEMBI TOMCKOBBIX U YUETHBIX CIIPABOYHUKOB
B apXMBax, BEJOMCTBEHHBIX IlepeuHble TOKyMEHTOB. [losBneHue
BEJIOMCTBEHHBIX MPABHUII XPAHCHUS U YHUUTOXXCHHS apXUBHBIX
nen. Ponb HayuHOM 1 MeTOMYECKON pabOThl HCTOPHUECKHUX
ApPXUBOB B CKJIQJIIBAHUU TPOPECCHOHATBHBIX HOPM apXUBHOTO
nena B XIX Beke.

HopmaTuBHblii 3Tan crangaptuszauuu apxusHoro aena B CCCP u
P®: 1920 -90-e roasl ¥ ero 0COOEHHOCTH.

Hayunsie quckyccun 1920-X IT. 0 eTUHBIX MTpaBHIax pabOTHI
apXMBOB M ApXUBHOM TEPMHHOJOTUU. BenoMcTBeHHAst
yuuuxaius nokymeHToB B 1920-e rr. BBegenue eanHbix
y4eTHBIX (hOpM, TIEpeUHel TOKyMEHTOB, YHU(DUKAIIMYA OMHCAHUS
B FOCYJapCTBEHHBIX apxuBax B 1930-e rojipl BE1IOMCTBEHHBIMU
HOPMAaTUBHBIMU aKTaMH. PernameHTanus npouenypsl
AKCIIEPTU3BI IEHHOCTH JOKYMEHTOB, CKJIA/IbIBAHUE CHCTEMBI
TUIIOBBIX U BEJIOMCTBEHHBIX NIEPEUHEN TOKYMEHTOB. PoIib
I'maBapxuBa PCOCP, [IAYu I'AY CCCP, ux Hay4yHOr0 COBETa U
MockoBckoro McTopuko-apXuBHOTO MHCTUTYTA.

Posb npaBui MOCTaHOBKM IOKYMEHTAJIbHOM YaCTH U apXUBHOU
YacTH JIeJIONPOU3BOICTBA B CUCTEMATU3ALIMK HOPM apXHUBHOTO
Jierna B YUpPEeKICHUIX, Ha IPEANPUITHIX, B MUHICTEPCTBAX U
BenoMmcTBax CCCP.

Craanaprusanus [JOY u apxuBHOTO Aena B 1960-80-¢ rT.
N3nanne OCHOBHBIX MpaBMII pabOTHI TOCYIAPCTBEHHBIX U
BEIOMCTBEHHBIX apXUBOB B 1962, 1984, 1986 rr.
Cranngaprusanus npodeccrnoHalbHON TEPMUHOIOTHH, BOIIPOCOB
obecreueHnst COXpaHHOCTH JJOKYMEHTOB, KilacCU(UKAITIN
JTOKYMEHTHOU nH(popmarmu B apxuBax. Cxema eTHHON
kinaccudukanuu nokymeHTHON nHpopmanmu. Poors BHUN AT
B CTaHJapTU3allUU apXUBHOTO jena. JlanpHeliee pa3BuTHe
CHCTEMBI TIepeYHel JOKYMEHTOB.

Bnusaue Baeapenus EnnHol rocy1apCTBEHHOM CUCTEMBI
JIETIOTIPOU3BOJICTBA U YHU(DHUIIMPOBAHHBIX CHCTEM
JIOKyMEHTalluu Ha apxuBHoe feno0. Cranaaptel cuctemsl Y C/I.
EI'CH, I'C 1OV u apyrue HOpMaTUBHO-METOANYECKHUE
JIOKYMEHTHI.

Knaccudukaropst TOCH.
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BinsiHue pa3BUTHS HAyYHO-TEXHUYECKOM PEBOJIIOLIMY HA
CTaHJapTU3ALUI0 XPAaHEHHS ayAHOBHU3YyaIbHBIX, HAYYHO-
TEXHUYECKUX M MAIIMHOYUTAEMBIX IOKYMeHTOB B 1960-80-¢
rojibl. [losiBIieHne OCHOBHBIX IPaBUII pabOThI ¢ KUHO-(HOHO-(HOHO
JIOKyMEHTaMu B apxuBax. CTaHaapTusanus XpaHeHus
JIOKYMEHTOB Ha MallIMHHBIX HOcUTENsAX B 1980-¢ roapl. PazButue
CTaH/apTU3aLUU XPAaHEHNSI TEXHOTPOHHBIX JOKYMEHTOB B ILII.
1990-x rr.

CranpapTu3anys apXUBHOTO JI€jla HA COBPEMEHHOM 3Talle.
[TpuunHBI U TPENNOCHUIKH Mepexoa K KOHCEHCYCHOMY 3TaIry
CTaHJAPTHU3AIMH U ero 0coOeHHOCTH. BrusiHue
Mexnynapognoro Cosera ApxuBoB, MexayHapOIHOU
opranuszanuu no cranaaprusanuu (ISO) Ha ctannapTuzanuio
aApXUBHOTO Jiefia B Hallell ctpane. V3MeHeHne COOTHOLIEHUS
HOPMAaTUBHBIX JOKYMEHTOB, CTAHAAPTOB U METOINYECKUX
JIOKYMEHTOB B ()OPMUPOBAHUU E€AMHBIX MIPABUI U HOPM
ApXUBHOTO JIeJa

Pazgen 2.
Opranuzanus
CTaHJ1apTu3a-

LMY apXHUBHOTO JIEIa B
P®. UcTtoynuku no
CTaHJIapTU3alUuH
apXUBHOIO zeyia B PO.

HcTopust CTAHOBIIEHUS U Pa3BUTUS CUCTEMBI OPIaHOB
CTaHJapTU3aLUU B

CCCP u P®, HOpMaTUBHOE PEryJIMpOBaHUE UX ACSATEIbHOCTH.
Cucrema crannaptusanuu B PO Ha ocHOBE (enepaibHOTO
3akoHa «O TeXHU4YeCcKOM perynupoBanuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU . PykoBoacTBoO 11st
pa3paboTYUKOB CTaHIAPTOB MO (HOPMYIUPOBAHUIO TPEOOBAHUH K
YIPaBIEHUIO JOKYMEHTaMI». XapaKTepUCTHKA
3aKOHOJAATEIbHBIX, HOPMAaTUBHO-TIPABOBBIX aKTOB, HOPMATHBHO-
METOJNYECKUX JOKYMEHTOB M CTaHIapTOB, pErJIaMEHTHPYIOIINX
rpoueccsl crannaprusaunu B Poccniickon denepannu. Buabl
CTaH/IapTOB: MEXAYHapOJHbIE, HAIIMOHAIbHbBIE, OTPACIIEBBIE,
peruonanbHble. [lopsanok ux pazpaboTku, opopmieHus,
oOHOBieHUs 1 oTMeHbI. [IpaBuina opopmieHust U 0003HaYEHUS
HaIlMOHAJIBHBIX CTAH/IAPTOB MPH pa3pabOTKe Ha OCHOBE
MPUMEHEHHUS MEXAYHapOAHbIX cTaHAapToB. Opranusanus u
npoBesieHue paboT Mo MEXyHapOJHOM cTaHAapTU3anuu B PO.
Opransl cranaapTusanuu u ceptudukanuu Poccuiickoit ®ene-
pauuu: Pocrexperynuposanue (I'occtannapt Poccun), Crannap-
tundopm (BHUU Cranpapruzauun), BUHUTU, BHUMMAILI u
apyrue. Pons TK 191 CUBU/L PocTexperynupoBanus
«HayuHo-Texnuueckas uHQopmarus, OubInoTeyHoe 1
uznarenbckoe aeno», MCO/TK 46/11K 11 «Ynpasnenue
apxuBamu/noxkymentamm», BHUJIA I, Pocapxusa,
PETMOHAJIBHBIX OPraHOB yIPAaBIEHUS ApXUBHBIM JIEJIOM,
rOCy/apCTBEHHBIX apXMBOB, 30HAJIBHBIX HAYyYHO-METOJAMYECKUX
COBETOB B pa3pabOTKe U anpoOaluy MpaBuil B HOPM apXHUBHOTO
Jena.

3akoH «O06 apxuBHOM jesie B PD» 0 He00X0AUMOCTH eTMHBIX
MpaBujI pabOThI APXUBOB.

Cranpapruzauus 10V u apxusHoro aena B PO Ha
COBpeMeHHOM JTarne. CucreMa cTaHAAapTOB 0 UHPOpMaLU,
oubnmoreunomy u uznatensckomy neiny (CUBU/L) ee pois B
cTaHjapTH3anuu apxuBHoro aena. O6mme TpedoBanus CUBU /I
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VicTouyHuKH 1O CTaHAAPTU3ALMN ApXUBHOTO JIeja.
Knaccudukanusi cranmapToB mo apxuBHoMy Jeny B PD.
CootHomenue ¢enepaabHbIX 3aKOHOB, TIOA3aKOHHBIX aKTOB, B
TOM YHCJIe aKTOB (hefiepajbHbIX OPraHOB UCTIOIHUTEIbHOM
BJIACTH B 00JIaCTH apXMBHOTO JIeJIa, aKTOB CYObEKTOB
denepanuu, TOKaIbHBIX aKTOB, CTAHJIAPTOB, METOJUUYECKHIX
pa3paboTOK U MOCOOU B YCTAHOBICHUU E€AUHBIX MTPaBUI U HOPM
apxuBHOTO siena P® Ha coBpeMeHHOM JTare.

OO6ue TpeGoBaHuUs U MOJUTHKA B 00JaCTH COXPaHEHUS
JIOKYMEHTOB B TIOJIOKEHUSX MEXAyHapOoaHbIX cTanaaptoB UCO
15489-1:2001 «Ynpasnenue 3anucsaMu (JokymeHTamu)», MCO
30300-300304 «Mudopmarius u gokymeHtamnus. CucTeMbl
YIpaBJICHUS JOKYMEHTAMHU» U JIP. U X POCCUHCKUX aHAJIOTOB.

Pazgen 3.
VYHu¢ukauus apxupo-
BEUECKUX TEPMHUHOB.

Hayunsle quckyccun 1920-X IT. 0 KJIFOYEBBIX TOHATHUAX B
oOnactu apXxuBHOro jena. CTaHOBJIEHUE apXUBOBETYECKOTO
tepmuHOBeneHus: B 1980-e rr. Paboter O. Xaun-Ilupa, b.C.
Nnuszaposa. 3akpernieHne OCHOBHBIX OHSATUI B HOPMaTUBHBIX
JIOKYMEHTax OTPAaciy, OCHOBHBIX IIPaBUIIaX pabOTHI apXUBOB B
1930-70-e rr. YHudukamus

nokymentoBeaueckoit repmunonorud. 'OCTe TOCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «JlokyMeHTOBE/ICHHUEC U
apxuBHOE J1e10. Tepmunsbl 1 onpeaenenus». CioBapu
COBPEMEHHOM apXMBHOM TEPMUHOJIOTHH B HAILIEH CTPAHE U 3a
py6exxoM. TToHATHS: TOKYMEHT, apXUBHBIN TOKYMEHT (€0 THUIIBI
Y BUbl), apXUBHBIN (OHJ (€ro BUJIBI), apXUB (€T0 BHUJIBI),
ApXHBHOE JI€]10, YIIPABJIEHUE JOKYMEHTAMH, TOCYJapCTBEHHBIM
apxuBHbIN QoHA (ycTap.), ApxuBHbIil poHg PO, ApXuBHbII
¢donp cyObekTa (eneparyu, NOUIMHHUK, KOMUS, OPUTHHAIL.
TepMuHbI, GUKCUPYIOLIHE OCHOBHBIE APXUBHBIE TEXHOJIOTHH.
Pa3BuTtune apxuBoBe1UECKON TEPMUHOJIOTUH B KOHIIE XX -
Hayasie XXI Beka CBA3U C pOCTOM TEXHOTPOHHOTO U
AJIEKTPOHHOI'O JOKYMEHTHUPOBAHUS, apXHWBOB TEXHOTPOHHBIX U
AIIEKTPOHHBIX IOKYMEHTOB, BO3HHUKHOBEHMS HOBBIX (hOpM
COOCTBEHHOCTHU Ha apXUBHBIE TOKYMEHTHI.

TepMuHosIOTHS B cTaHAApTaX JPYTUX OTpaciiel, CMEKHBIX C
JOVY u apXuUBHBIM JI€JIOM.

Jluckyccun o TepMUHAX «JOKYMEHT», «3alUChy», «TaHHbBIE,
«CBEJICHUA», «MHPOpMaLUL», «MHPOPMALIMOHHOE COOOILIEHHE»
Y UX COOTHOILICHUHU.

Paznen 4. Crannap-
THU3AIUS XPAHCHUS
JIOKyMEHTOB Ha TpaJiu-
LIUOHHBIX HOCUTEISX

Crangaptusanus 1 yHUPHUKAIUS CPOKOB XPaHEHHS TOKYMEHTOB.
Wcropwust cTaHOBIIEHHSI CHCTEMBI SKCTIEPTHBIX OPTaHOB U
HOPMAaTUBHO-METOIMUYECKOE 0OecTieueHNe ee AesITeIbHOCTH Ha
coBpeMeHHOM JTare. [lepedyHn TOKyMEHTOB: HCTOPHUS U
knaccudukanus. [lepeunn ¢ ykazanueMm CpoKOB XpaHEHUS:
TUTIOBBIE, BEJJOMCTBEHHBIE, IPUMEPHBIE, IEPEYHH IOKYMEHTOB,
MOITIEXKATUX MTOCTOSHHOMY (TOCYAapCTBEHHOMY) XPaHEHHIO H
JIOJITOBPEMEHHOMY XPaHEHUIO, TUTIOBBIC M TIPUMEPHBIE
HOMEHKJIATyphI 1ei. [IpuMepHbIe MoI0KeHHs 00 SIKCIIEPTHBIX
komuccusx. Pernmamentsl gestensaoctu LIDTIK.
HeiictByromue 'OCTsI B o6acTu o0ecrieyeHust COXpaHHOCTH
JIOKYMEHTOB Ha TPAJIUIIMOHHBIX HOCUTENAX. TpeOoBaHMs K
3IaHUSIM ¥ TIOMEIICHHSIM XPAHUIIUIIA, UX 000PYIOBAHHUIO.
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TpeboBaHus K peKUMaM XpaHEHHs TOKYMEHTOB: CAHUTapHO-
TMTHEHUYECKOMY, TEMIIEPATyPHO-BIaKHOCTHOMY, CBETOBOMY U
oxpanHoMmy. [IpaBuia mpoTHUBONOKAPHOI 6€301MacCHOCTH
apxuBoB. TpeOoBaHus k Oymare, 00JI0)KKaM /1€, YITaKOBOUHOMY
marepuaiy. TpeOGoBaHMs K U3MEPUTEIBHBIM ITPHOOpaM.
TpeboBaHMs K KOHCEpBALlMM JOKYMEHTOB. TexHoIornyeckue
periaMeHTHsl 1 TPeOOBaHUS K CO3/IaHHUIO CTPAXOBOTO (POHAA U
(boHJa 10JIb30BaHMSL.

CranjapTu3anys OnMcaHus apXUBHbBIX TOKyMEHTOB. [loHsATHE O
CIIPaBOYHO-IIOMCKOBBIX CHCTEMAX B apxuBax. MIX Buasl u
Ha3zHaueHue. YHHU(UKaLus BUI0B CIPAaBOYHHUKOB. McTopus
CO3aHMs €AUHBIX IPABUJI OIIMCAHUS APXUBHBIX JIOKYMEHTOB B
Poccuu: oT auckyccuil 0 HayyHbIX U UHBEHTAPHBIX OIUCSX 10
€IMHOM CHUCTEMbI HAy4YHO-CIIPABOYHOTIO aIrapara.
JuddepeHmpoBaHHBINA TOAXO K OMMCAHUIO aPXUBHBIX
nokyMeHToB. Kitaccuduxanns nuHpopMalnoHHO-TIOMCKOBBIX
a3bIKOB. Kimaccugukaropsl TOKyMEHTHON HH(pOpMaLuU, UX
yHU(]UKanus 1 pefraktupoBanue. Cxema equHoN Kiaccudpu-
Kalliy TOKYMEHTHOH WH(GOpMAIMH IJIs1 CHCTEMAaTHYECKIX
KaTaJIOroOB rocy1apCTBEHHBIX apXuBOB. EnnHbli KnaccupukaTop
nokymentHoi unpopmarmu (EKAN). Co3znanus MmexapXuBHBIX
AUIIC B 1970-80-e roasl. becrezaypycHslii nouck. Te3aypycsl u
UX pEIaKTUPOBAHUE.

BnusiHue nHpoOpMaTU3auy apXuBHOTO Jiefla U CEeTEBBIX
TEXHOJIOTHI1

Ha co37jaHre MH()OPMAITMOHHO-TTOUCKOBBIX CUCTEM B apXHMBaXx.
MesxapXUBHBIN TOMCK U CTAHAAPTU3ALUS IPABUIT ApXUBHOTO
onucanus. CtanaapTsl ¥ GopMaTbl ApXUBHOTO ONUCAHMUSL.
Cranpaptuzanus popmaroB

ONMCAHUA JOKYMEHTOB M KaTErOpUaJIbHOIO anmnapara: BIHSHHUE
CTaH/AapTU3aLUH JI€JIOTIPOU3BOICTBEHHBIX METa/1aHHBIX.
®opmarel XML, EAD,

DTD. Crannapt ISAD(G) (1994). IIpuHiiun MHOTOYpPOBHEBOTO
onucanusa. CoBpeMEHHBIE NTpaBUiIa ONUCAHMS APXUBHBIX
JIOKYMEHTOB B PO.

CrangapTuzanys yyera apXuBHBIM JOKYMEHTOB: UCTOPHS
CTaHOBJICHUS M COBpEMEHHAas HOpMaTHBHas 0a3za. Binusnue
nH(pOpMaTU3alUY yuyeTa Ha YyHUPUKALUI0 (POPMATOB YUETHBIX
JTAaHHBIX ApXHUBOB.

Enunas aBTomMaTu3upoBaHHas CUCTEMA LIEHTPATU30BAaHHOTO
yudeTa JOKYMEHTOB ApXUBHOTO (poHma PO.
ABTOMaTH3UPOBAHHBIN LIEHTPAIBHBIN (POHIOBBII KaTaJOr.
CrangapTr3anys UCIIOJIb30BAHNS apXUBHBIX JOKYMEHTOB. [Ipa-
BUJIa pabOTHI HCCieIoBaTeNlel B YUTAIbHBIX 3aJ1aX apXUBOB.
CrangapTusanys ynpasieHUs! apXUBHBIM JIEJIOM.
PernamenTanus paboThl apXUBHBIX YUPEKACHUN IO OKA3aHUIO
yCJIyT HacesieHnto. CucreMa IJIaHOBO-OTYETHOM TOKYMEHTALIUU.

Paznen 5.
Crangaptuzanus
XpaHEHUS ayJIMOBU3Y-
AITBHBIX JOKYMEHTOB.

OO6ue TpeGoBaHUS K XPaHEHUIO KHHOJOKYMEHTOB, (DOTOI0KY-
MEHTOB, IOKYMEHTOB Ha MUKpOQHIIaX 1 MUKpodriIbMax:
PEeKUMBI XpaHeHus1, 000py0BaHKe I XpaHEeHus1, 00paboTka B
npouecce XpaHeHus. [Topsaok XpaHeHNsT OPUTHHATBHBIX
JJOKYMEHTOB M CTPAaXOBbIX
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konuii. CTanzapTu3anus yCIOBUN U PEKUMOB XpaHEHHUS
pasIMYHbIX BUAOB HOCUTENEH (IJIEHOYHbIE, MAaTHUTHBIE,
METaJUINYECKUE TPAMOPUTHHAIIBI, BUI€0(OHOTpaMMBI).
TpeboBanus K ymakOBOYHBIM MaTepuaiam (KOpOOKH U
KOHTEWHEPHI [ KUHOIIJICHOK, (PMIIbMOBBIX MaTepHalioB U
MAarHUTHBIX JICHT).

TpeboBanus k MapkupoBke. CTangapTH3aIHA
3BYKO3aIIMChIBAIOIINX U 3BYKOCHUMAIOIIUX YCTPOUCTB.
CranpapTusanus TeJaeBemaTeabHON AeATEIbHOCTH U podiemMa
COXPaHEHMs ay TMOBU3YAJIbHBIX JIOKYyMEHTOB. Y CIIOBUS
XpaHeHUs1 UIBMOBBIX MaTEPHAJIOB.

[TpaBuna paboThl apXUBOB € KHHO-, POTO-, POHOJOKYMEHTAMU U
BuzeoponorpaMmamu. OTpaxeHHe B HUX CTICHUPUKI
(boHIMpOBaHNUs, KIacCU(PUKALMY, YUeTa U OIUCAHUS,
0COOEHHOCTH KPUTEPUEB IKCIIEPTHU3HI IICHHOCTH H
HCIOJIb30BAaHUS aYAMOBU3YAJIbHBIX JOKYMEHTOB.

Pasnen 6.
CraHgapTu3anus
XpaHEeHUs Hay4YHO-TEX-
HUYECKUX JTOKYMEHTOB

Enunble cucTeMbl HAyYHO-TEXHUYECKON JOKYMEHTAIMH: KOH-
CTPYKTOPCKOM, TEXHOJIOTUYECKOU, TPOEKTHOM, HAy4HO-
HCCIIE0BATENBCKON U UX BIMSHUE HA CTAaHIAPTU3ALUIO
XpaHEeHHUsl apXUBHBIX JOKyMeHTOB. [IpaBuia paboThl ¢ Hay4HO-
TEXHUYECKON JOKYMEHTALMEN B apXUBAX OpraHU3ALMMI U
rOCyJJapCTBEHHBIX apXMBaX: OCOOCHHOCTH (POHIUPOBAHHUS,
KJIaccu(pUKaluu, SKCIEPTU3bI IEHHOCTH, OTIMUCAHUS U
MCIIOJIb30BaHUsI HAYYHO-TEXHUUECKON TOKyMeHTauuu. OyHKuun
ciyk06e1 HTJI opranuzamuu. TpeboBanus k xpanennto HTJI.

Pazgen 7.
Crangapruzanus
XpaHEeHUs JTOKyMEHTOB
Ha MalIMHHBIX
HOCHUTEJIAX
(27IEKTPOHHBIX JOKY-
MEHTOB).

CraHoBIIeHHE apXUBOBEACHUSI MATMHOYUTAEMBIX TJOKYMEHTOB B
Hamelt ctpane B 1980-e Tosl 1 ero BIMsIHUE Ha
CTaHJApTHU3ALMIO APXUBHOTO Jena. TepMUHbI «MalIMHOYHAEMbIN
JIOKYMEHT», «JOKyMEHThI Ha MAallTUHHBIX HOCUTENSIX» U
«AIJIEKTPOHHBIN TOKYMEHT», «3JIEKTPOHHBIA apXUB», «apXUB
AJIEKTPOHHBIX JIOKYMEHTOBY, «apXHUB O POBAHHBIX
JIOKyMEHTOB». CTaHJapTU3alusl XpaHEHHs IOKYMEHTOB Ha Ma-
mHEBIX HocuTelsax B 1980-e roxasr B CCCP: ocobeHHOCTH
XpaHEHHUs], yueTa, onucanus. Pexxrumbl XxpaHeHHs. Y TaKOBKa,
obopynoBanue s XxpaneHus. [IonckoBbie XapaKTEPUCTHKU
JTIOKyMeHTOB. FOpuanueckas cujia 10KyMEeHTa

Ha MalTMHHOM HocHTene. [lepedunn 1oKyMeHTOB, CO3aBaeMbIX
ACY.

MexayHapoaHbIe CTaHIAPTH M MOJIEIIbHBIE 3aKOHBI, CBS3aHHBIC
C IEPEXOA0M K «DIEKTPOHHOMY IPABUTEIBCTBY» U
ANIEKTPOHHOU Toprosie. CTaHIapTU3AINKN METATaHHBIX U
(hopMaTOB IEKTPOHHBIX JOKYMEHTOB ISl UX JIOJITOBPEMEHHOTO
xpanenus. Crangapt UCO 16175 «Mudopmanus u
nokyMmeHTanus. [IpuHiune! v GyHKIIMOHATBHBIE TPEOOBAHHMS K
JIOKyMEHTaM B 3JICKTPOHHOU O(DMCHOM cpesie» U ApyTHE.
XpaHeHHe NEKTPOHHBIX IOKYMEHTOB B paMKax (heepambHbIX
1eneBbIX mporpamm «nektponHas Poccus 2002-2010»,
«udopmanmonnoe o6mectBo (2011—2020 roxsr)» u
KOHIIEIMIIUH 3JIEKTPOHHOTO MpaBUTENbCTBA B PD. JKu3zHeHHBIM
ki DJ1 B crangaprax [OCT P-52 224-2004, TOCT P 15489-1-
2007. ®OyHKIMOHATBHBIC H TEXHUYECKHE TPEOOBAHUS K
CUCTEMaM IJIEKTPOHHOTO TOKYMEHTO000pOTa U UX POJIh B
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COXPaHEHHH JIEKTPOHHBIX JOKYMEHTOB. Y HU(PHUKAIIHS
(bopMaToB 3JIEKTPOHHBIX TOKYMEHTOB U MX METaJaHHbIX B PD
Ha coBpeMeHHOM 3Ttane. CtanaapTuzanus TpeOOBaHUH K
XPaHEHMIO IEKTPOHHBIX JOKYMEHTOB Ha Pa3JInYHbIX BUAAX
HOCHUTEIeH, OTpakeHue CrielupHUKH Ki1accu(ukanuu,
HKCHEPTH3bl HEHHOCTH, YU€Ta, ONUCAHUSA U UCIIOJIb30BaHMS
AIIEKTPOHHBIX APXUBHBIX JTOKYMEHTOB B MEXITyHAPOTHBIX
CTaHJapTaXx, UX POCCUHCKUX aHAJIOraX, OCHOBHBIX IPAaBUIIAX
paboThI apXMBOB U MeToanYeckux pekoMmennauusx BHUNIA/L.
[TpobGnema persiaMmeHTalnuu Npoueaypbl YI0CTOBEPEHUS
IOPUINYECKOHN CHJIBI DJICKTPOHHOTO JOKYMEHTA B IIPOIIEcCce
JOJITOBpPEMEHHOr0 XpaneHus. CraHzapTu3alus MUTPalul U
KoHBepTauuu /1.

4. OOpa3oBaTe/ibHbIe TEXHOJOTHU
I[JI?I IMPOBCACHUA y‘-Ie6HI>IX 3aHSATUN 110 JAUCHUIUIMHE MCIIOJIB3YIOTCA PA3JIMYHBIC

06p330B8.TeJ'IBHBIe TCXHOJIOI'NH.

I[J'IH OpraHu3anuu yqe6H0ro nponecca MOKCET OBITh

MCIIOJIb30BAHO JIEKTPOHHOE 00y4eHHEe U (MJIN) IMCTAHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOJIOTHH.

5. OuneHka mIaHNpPYyeMbIX pPe3yJIbTATOB 00y4YeHH S

5.1. Cucrema OLleHUBaHUA

DopmMa KOHTPOJIA

Makc. KoJIH4YecTBO 0aJ1J10B
3a onny padory Bcero

Texkynui KOHTPOJIb:

- ONPOC HA NPAKMUYECKOM 3aHAMUU 5 bannos 30 6annos
- KoHmponvHas paboma (pegepam) 10 10 6annos
- pabouas mempaob cmyoenma (memwi 1-3), |5 6annos 20 6annos

/[ cmydenmog 3a0uno2o omoenenus 1-4

(3auem c oyenxori )

[IpomexxyTounas arrecranus 40 6annos

3a4ém ¢ OYeHKoU

HToro 3a cemectp (Qucyuniuny) 100 6annos

[Tomy4yeHHbIH COBOKYMHBIHN pe3ybTaT KOHBEPTHUPYETCS B TPATUIIMOHHYIO KAy OLIEHOK U B
nikany oueHok EBporneiickoil cucreMsl nepeHoca u HakorsieHus: kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaOiMIIEH:

100-6annbHas TpaumonHas mxana Ikana
IKajia ECTS
95— 100 OtnnyHO A
83-94 B

68 — 82 Xopo1io 3a4TEHO C

56 — 67 v D
5055 JOBJIETBOPUTEITHHO E
2049 HeynoierBoputenbHO HE 3a4TEHO FX
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10-19

| | F

5.2.KpuTtepun BbICTABICHUS OLICHKU MO TUCHUILINHE

Bananl/
HMIxana
ECTS

OneHka nmo
JUCHUILINHE

Kpurepun oneHkn pe3y1bTaToB 00y4eHus 1o
AUCLHHILINHE

100-83/
AB

«OTIUYHOY/
«3a4TE€HO
(oTu4HO)»/
«3aUTEHOY

BricTaBnsercs oOy4daromieMycsi, €Cu OH TIy00Ko U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTHUECKUI
Marepua, MOXET MPOAEMOHCTPUPOBATH ITO HA 3aHATHUAX
U B XOZI€ IPOMEKYTOYHOM aTTECTaLlMU.

OOyuaromuiicsi KICUEPIBIBAIOIIE U JIOTHYSCKH CTPOMHO
u3JIaraer yuyeOHbIN MaTepual, yMeeT yBsI3bIBaTh TEOPUIO C
MIPAKTUKOM, CIIPABIISIETCS C PEIICHUEM 3a/ad
podeccuoHaNbHOM HAIIPaBIEHHOCTHU BHICOKOT'O YPOBHS
CJI0HOCTH, MPABUIILHO 00OCHOBBIBAET MPUHSTHIC
peleHus.

CB0OOHO OpUEHTUPYETCS B y4eOHOIl 1
npodeccuoHanbHOM TUTEpaType.

OreHKa Mo JUCHUIUIMHE BBICTABISIOTCS 00yJaomeMycs ¢
y4€TOM pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHOU
aTTecTaluu.

KomnereHnuu, 3akpersi€HHble 3a JTUCUUIIIMHOM,
c(OpMUPOBaHbI HA YPOBHE — «BBICOKUIY.

82-68/

«Xopouoy/
«3a4TEHO
(xoporo)»/
«3a4TECHO»

BricTaBisiercs o0y4aromemycs, €ciu OH 3HaeT
TEOPETUYECKUI U MPAKTUYECKUI MaTepUall, FPAMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHAX U B XOJ€
IIPOMEKYTOYHOM aTTECTAlMH, HE TOITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics MpaBUWIbHO MPUMEHSET TEOPETUUECKUE
MIOJIOXKEHUS IIPU PELICHUN NTPAKTUYECKUX 3a1a4
npodeccuoHaNbHOM HallPaBI€HHOCTH Pa3HOTO YPOBHS
CJIO)KHOCTH, BJIaIe€T HEOOXOJUMBIMHU JUIS TOT'0 HaBbIKAMU
U IpUEMaAMHU.

JlocTaTo4HO XOPOIIO OPHUEHTUPYETCS B y4eOHOU U
npodeccuoHanbHOM TUuTEpaType.

OreHKa Mo JUCUUIUIMHE BBICTABISIOTCS 00yJaroieMycs ¢
Y4ETOM PE3YIBTATOB TEKYIIEW U POMEKYTOUHOU
aTTeCTaluu.

KomnereHuu, 3akpeniéHnble 3a TUCIUIIITUHOM,
c(OpMHPOBAHBI Ha YPOBHE — «XOPOLIHIAY.

67-50/
D,E

«yJIOBJIETBOPH-
TeIHHOY/
«3a4TEHO
(ynosneTBopu-
TETBLHO)»/
«3a4YTECHO»

BricTaBnsiercs oOy4daromiemMycsi, €CiIi OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTHUECKUI MaTepuail,
JIOMYCKAaeT OTAETbHBIE OIMINOKH IIPH €T0 M3JI0KECHUN Ha
3aHATHUSAX U B XOJI€ TPOMEKYTOUHOM aTTeCTaI|H.
OOyuaromuiics UCTIBITHIBAET ONpPEIEIEHHBIE 3aTPyAHEHUS
B IPUMEHEHUHU TEOPETHUECKUX MOJIOKEHHUN MIPU PEIICHUU
IPAaKTUYECKUX 3a/1a4 IPO(EeCCHOHATLHON HANPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CII0KHOCTH, BIIAJICET
HEOO0XOJAMMBIMU /7151 3TOT0 Oa30BBIMM HAaBbIKAMU U
IpUEMAMH.
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Banael/
HMIxana
ECTS

Onenka no
JUCUHUILINHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHus: 1o
AUCUHMILINHE

JleMOHCTpHUpYyeT 1OCTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU
JIUTEPaTyphl 110 JUCLUILIIMHE.

OneHka o JUCHUILTUHE BBICTABIISIIOTCS 00y4aroniemMycs ¢
Y4ETOM PE3yJIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUu.

KomnereHnuuu, 3akpeniénsble 3a TUCUUILIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

«HEYIOBIIETBOPUTE
JIBHOY/
HE 3aYTEHO

BeicraBnsiercst oOyuarommemycsi, €ClIi OH HE 3HAaeT Ha
0a30BOM ypOBHE TEOPETUYECKUNA U MPAKTHUECKUI
MaTepHal, JOIycKaeT rpyOobie OMIHOKH MPU €T0
W3JI0’KEHUU Ha 3aHATHUIX U B XO/€ IPOMEXYTOUHON
aTTecTaluu.

OOyuaromuiicst UCTIBITHIBAET CEPhE3HBIE 3aTPYAHEHUS B
IIPUMEHEHHUN TEOPETHUUECKUX MOJI0KEHUH NPU pelIeHUH
NPAaKTUYECKUX 3a/1a4 IPO(eCCHOHATLHON HANPaBIEHHOCTH
CTaHJAPTHOIO YPOBHS CII0KHOCTH, HE BIIAJI€ET
HEOOXOIMMBIMU JIJIs1 3TOIO HaBBIKAMU U ITPUEMAMH.
JlemoHcTpHpyeT (pparMeHTapHble 3HaHUS yUueOHOI
JUTEPATYpPHI 110 IUCLHUIUIMHE.

OueHka 1o JUCHUIIIMHE BBHICTABIISIOTCS 00ydaromeMycs ¢
Y4ETOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTecTaluu.

KomneTeHuy Ha ypoBHE «OCTaTOYHBINY, 3aKPEIUIEHHBIE
3a JUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OueHounble cpeacTBa (MaTepUAaJIbl) 1JIs1 TEKYIIEro KOHTPOJIS yCIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTANMH 00y4AI0IMXCS 110 JUCIHUILJIMHE

IIpuMepHbIe TeMbI A1 UTOTOBOI KOHTPOJbHOI padoThI

1.Vaudukanus u craHmapTHU3alys TEPMUHONOTHH apXHUBHOTO Jena (HOPMAaTHUBHBIE JOKYMEHTBI, CTAHAAPTHI,

METOJIMYEeCKHe pa3paboTK1, OCHOBHbIE TEPMUHBI U M3MEHEHHUE UX JACHUHULIIN).
2. CraHpgaptuzanus OOCCIICYCHUS COXPAHHOCTH apXUBHBIX JOKYMEHTOB Ha TPAJAHUIUOHHBIX HOCHUTEISX
(HOpMaTHBHEBIC TOKYMEHTHI, CTAaHIAPThI, METOAMYCCKHIE Pa3paOOTKH, OOBEKTH CTAHIAPTH3AINU, TPEOOBAHUS K
OpTaHU3aAINH XPAaHECHHUS, PSKAMBI XPAaHCHUS, MEPOIPUATHS IO 00ECIICYCHUIO COXPAHHOCTH).
3. CraHpmapTel, peryJIHpYIONINEe XpaHEHHE 3JCKTPOHHBIX AOKyMeHTOB. (VMcTopws, HOpMAaTHBHBIC JOKYMCHTHI,
CTaHJApPTHI, METOJUYCCKUE Pa3padOTKH, OOBEKTHI CTAaHIAPTU3AINH, OCOOCHHOCTU KJIACCHU(DHUKAINU, YKCICPTH3BI
[CHHOCTH, OMUCAHUSA W YyYeTa, CHenupUIecKue TPeOOBaHHS K XPAHCHHWIO 10 CPABHEHUIO C JOKYMEHTAMH Ha
TPaIUIIMOHHBIX HOCUTEIIAX).
4. Cranpmaptusanysi XpaHEGHUsS HAyYHO-TCXHHUYCCKOW JOKYMEHTAaluu (UCTOpUS, HOPMATHUBHBIC JIOKYMCHTEI,
CTaHJApPTHI, METOJUYCCKUE Pa3pabdOTKH, OOBEKTHI CTAaHAAPTU3AIUH, OCOOCHHOCTH KIaCCUPUKAINH, IKCIICPTUIBI
LCHHOCTHU, OMUCAHUSA M y4YeTa, creluduyeckre TpeOOBaHUS K XPAaHCHHUIO 10 CPABHEHHIO C JTOKYMEHTaMH Ha
TPaIUIIMOHHBIX HOCUTEIISX).
5. Cranpmaptuszanus XpaHEHUs ayTUOBU3YaIbHBIX JOKYMEHTOB (MCTOPHS, HOPMATHBHEIC JOKYMCHTBI, CTAHIIAPTHI,
METOINYEeCKue pa3pabOTKH, 0OBEKTHI CTAHIAPTH3AINN, OCOOCHHOCTH KIAaCCU(PHUKAIUU, SKCIEPTH3bl IIEHHOCTH,
onucaHus U y4era, cnennuduyeckue TpeOOBaHHs K XPAHEHHIO [0 CPABHEHHUIO C IOKYMEHTaMHU Ha TPaJUIIMOHHBIX

HOCHTEJISX).

6. CrangapTusanus KOHCEPBALUM U PECTABPAIMM JOKYMEHTOB (MCTOPHS, HOPMATHBHBIE JOKYMEHTHI, CTAHAAPTHI,
METOAMYECKHE Pa3pabOTKH, OOBEKTHI CTAaHAAPTHU3AIINI, OCHOBHBIC METOABI M UX HBOJIIOIIHS).
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7. Crannapruzanus Kiaccudukanu JOKYMEHTHOM nHpOpMaLnH.
YHupuuupoBaHHbIe TIpaBuiia u TIPUHIIMIIBL OIIMCAaHUS APXMBHBIX
JIOKyMEHTOB B HaIlIeil cTpaHe U 3a pyOeskoM.

Bomnpocs! 17151 TpoMe:KyTOYHOI aTTecTanun

3HaueHMe U POJIb CTAHJAPTU3AIMU B PA3BUTHH apXUBHOTO Jeia B PO.

OCHOBHBIE 3Talbl Pa3BUTHS CTaHIAPTH3ALUH.

HopmaTuBHO-1IpaBoBoe obecrieueHne crangapTuzaniu B PO.

OO1mas cTpyKTypa U HalpaBJICHHS AESTEIbHOCTH OCHOBHBIX OPTaHOB I10 cTaHaapTu3anuu B PO.
OO0mrast XapaKTepUCTHKA CTAHIAPTOB.

[onsTus «apXHBHBIHA JOKYMEHT», «apXxuBy, «apXUBHBIN boH,
«TOKyMEHTaJbHEIH HoHm» B TepMuHOTormdecknx ['OCTax 1980-90-x rr.

7. OO1mas XxapaKTepUCTHKA 1 KIacCU(pUKALUS CTaHIAPTOB B 00JIaCTH apXUBHOTO Jeya.

8. CraHmapTH3alMsi OCHOBHBIX apXHBOBEIYCCKHX TEPMHHOB.

9. CrannapTusanus TepMUHOIOTHH TEXHOTPOHHBIX APXHBOB H JIOKYMEHTOB.

10. TpebGoBaHUs K peKMMaM TOCYAapCTBEHHOTO XPaHEHUS JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISX.
11. TpeGoBaHUs K XpaHEHHIO TOKYMCHTOB Ha INICHOYHBIX HOCHUTEISX.

12. TpebGoBaHUs K XpaHECHHIO OPUTHHAJIOB U CTPAXOBBIX KOMHH (OTOIOKYMEHTOB.

13. PermameHTauus XpaHeHUs] TOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISIX.

14. IOpunuyeckas cuia JOKYMEHTOB HAa MAIIMHHBIX HOCHTEIISX.

15. TpeGoBaHMsI K 00JI0KKaM JeIT IIUTEIBHBIX CPOKOB XpaHCHUS.

16. TpeOoBaHus K XpaHEHHIO OPUTHHAJIOB U CTPAXOBBIX KOIUI KHHOJIOKYMEHTOB.

ok wnpE

17. OO6ume TpeOoBaHUs K MOXKAPHOI 0€30MMaCHOCTH apXUBOB.

18. TpeGoBaHuMs K IIIEHOYHBIM M MAarHUTHBIM HOCUTENSIM M MX ynakoBke. [IpaBuina yuera 1 XpaHeHHs! JOKYMEHTOB
ECKI.

19. TlpaBuia y4era u XpaHEHUsI IPOSKTHON JJOKYMEHTAIHH.

20. TpeOoBaHHs K XpaHEHHUIO HAYYHO-HUCCIIE0BATEIbCKUX JIOKYMEHTOB.

21. CraHgapTu3alusi CpOKOB XpaHEeHHs JOKyMeHTOB. CTaHAapTH3alMsl y4eTa apXUBHBIX JOKYMEHTOB.

22. CraHpapTu3zanus yIpaBJIeHUs] apXUBHBIM JICTIOM.

23. CraHpapTu3aius ONMCaHMs apXUBHBIX JIOKYMEHTOB.

6. YueOHO-MeTOoAMYECKOE M HH(POPMALIMOHHOE 00ecnieueHUue TUCIHIIMHBI

6.1. CrHucok MCTOYHMKOB U JIUTEPATYpPbl
1.Mcrounuku
1.1. OcHoBHBIE
1.1.1 HopmaTtuBHBIE aKThI

Oenepanpubiii 3akoH oT 27 nekabps 2002 roma Ne 184-d3 «O TexHUYECKOM
perynupoBanun» // Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparun. 2002. Ne 52. Y. 1 (30
nekabps). Pexxum noctyma: www.consultant.ru/document/

®denepanbHbIil 3akoH OT 22 oKT. 2004 1. Ne 125-®3 «O06 apxuBHOM aene B Poccuiickoit
Ddeneparuny» // Poc. raz. — 2004. — 24 okr. Pexxum moctyma: Www.consultant.ru/document/

[lepedyeHb TUMOBBIX YIIPABICHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yroIuxcs B mpolecce
JEeSTeIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHHs M OpraHU3alHid,
Cc ykasaHueMm cpokoB XxpaHeHus. Pocapxus BHHMNIAJL. M., 2010. Pexum npocryma:
https://www.consultant.ru/document/cons_doc_LAW _345020/20c5282b14e307a0dcf169a096¢7
fofe9becfa3e/

[IpaBuia opranu3aiii XpaHeHus: KOMIUIEKTOBaHUS, YUeTa U UCIOIb30BaHUS IOKYMEHTOB
A® PO u apyrux apxXuBHBIX JOKYMEHTOB B TOCYJapCTBCHHBIX M MYHHUIIUTIAIBHBIX apXHUBaX,
My3esx, Oubnmorekax, opranmm3anmusx PAH. M., 2007. 100 c. Pexum pgocryna:
https://docs.cntd.ru/document/564515322

1.1.2. CtanaapThl MeXIyHapOAHBIE U MEKIOCYIaPCTBEHHBIE.
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I'OCT 7.65-92 MexrocynapcTBeHHbIH cragaapt. Cucrema cTaHIapToB 10 WH(GOpPMAIIHH,
oubimoreyHomy u wu3gatenbckomy neny (CHUBU]L). KunomokyMeHTHI, (GOTOJOKYMEHTHI W
JOKYMEHTbl Ha Mukpodopmax. OOmme TpeOoBaHHS K apXMBHOMY XpaHEHUIO. I[IpuHsT
MesxrocynapctBeHHbBIM COBETOM [0 CTaHIAPTHU3AIMH, METPOJIOTUHU U cepTUdUKALNU (ITPOTOKOI
No 2 ot 5 mapra 2002 r., no nepenucke). Benen B aeiicteue -01.01.2003. M.:2002. Pexum
nocryna: https://docs.cntd.ru

OOmmii MeXAyHapOIHBIA CTAaHAAPT ONUCAHUS APXMBHBIX JOKYMEHTOB. YTBEP)KICH
ClieliMaIbHON KOMHUCCHUEH 1Mo cTanaaptam onucanud. CtokronsM, [Benus, 21-23 suaBapsa 1993 r.
/ Mexnyn. Coet apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).
Pexxum moctyma https://www.prlib.ru/isad

I'OCT 7.68-95. MexrocynapctBennsiii crannapt. CUBU/l. ®oHo- u BUIC€OAOKYMEHTHI.
OO6mue TexHudyeckue TpeOOBaHUS K apXUBHOMY XpaHeHuio. [IpuHAT MexkrocynapcTBEHHBIM
CoBeToM MO CTaHIAPTU3AIMH METPOJOTHH M cepTUUKanuu, mpoTtokona Ne7-95, BBeneH B
neiicteue C 01.07.96. M, 1996. Pexxum moctyna: https://docs.cntd.ru

I'OCT 7.50-2002 MexrocyaapctBenHslii cranaapt. CUBM/I. KoncepBanusi JOKyMEHTOB.
O6mue TpeboBanus. [Ipunsat MexrocynapcrBeHHbIM COBETOM 10 CTaHAAPTU3ALNUN, METPOJIOTUU
u ceprudpukanuu (mporokonm Ne 2 or 5 wmapra 2002 r1.) BBemen B geiicTBue
01.01.2003.M.:Cranmaptundopm, 2003. Pexxum noctyma: https://docs.cntd.ru

NCO 11799:2003 Mexnynapoausiii crangapt. MuadopMamuss W JTOKyMEHTAIHSL.
TpebGoBaHusi K XpaHEHUIO apPXUBHBIX U OWOJMOTEUHBIX MAaTEpPUANIOB. / Komnanus
«TexHnopmatusy, nepeBos Ha pycckuil s3b1Kk, 2005; IlepBoe uza. 15.09. 2003. M., 2005. Pexxum
nocrymna:https://www.iso.org/ru/standard/38536.html

I'OCT  3.1001-2011.  MexrocyaapcTBeHHbI  cTraHgapT. Egunas  cuctema
TEXHOJIOTUYECKON JokyMmMeHTaruu. OOume nojoxeHusa. I[lpuHsar  MexrocynapcTBEHHBIM
COBETOM IO CTaHJapTU3ALUU, METPOJIOTUH U cepTUduKauu (mporokos ot 12 mast 2011 r. N 39)
Beenen B geiictBue  01.01.2012.M.:Crangaptundopm, 2011. Pexum poctyma:
www.consultant.ru/document/

I'OCT 2.501-2013 ECK/I. MexrocynaprBenslid cranaapt. 1Ipasuna yuéra u XxpaHeHuUs.
YTBepkeH MeXrocy1apcCTBEHHBIM COBETOM I10 CTaHIaPTU3ALMH, METPOJIOTMH U CepTU(UKALIUN
(mpotokon Ne 58-I or 28 aerycra 2013 r.) BBemen B pgeiictue 01.06.2014.
M.:Crannaptundopm, 2014. Pexxum moctyma: wWww.consultant.ru/document/

1.1.  3.Cranparpsl HalMOHAJIbHbBIE
I'OCT P 51141-98. Jlenonponu3BoacTBO U apXuBHOE Jie0. Tepmu-
HBI U ompejienieHns. Y TB. moctaHoBieHneM ['occrangapra PO ot 27 deBpans 1998 r. N 28 ¢ 1
sauBaps 1999 r . Ormenen npukazom Poccranmapra ot 17 oktsabps 2013 r. N 1185-ct . M.:
['occranmapt Poccun, 1998. 7 ¢. Pexxum poctyma: www.consultant.ru/document/

['OCT 7.55—99. Cucrema ctannaptos 1o uapopmaiuu, 6udimo-
TeqyHoMy U uznaarenbckoMmy aeny (CUBUJ). OcHoBHble TpeGoBaHusi/ YTBEpKIEH NPUKA30M
I'occranpapra Poccun ot 16.02.2000, BBenen Baericteue ¢ 01.01.2001. M., 2001.
I'OCT P 1.12-2004. T'ocynmapcTtBeHHas cucteMa cra”aaptusanuu Poccuiickori ®enepanui.
CrangapTu3anys U CMEXKHBIE BUIBI IEATENbHOCTH. T€pMHUHBI M ONpPENENEHUA. Y TBEpKIEH
npuka3om Pocccrangapra ot 30 nexabps 2004 . N 159-ct. Beenen B neticteue ¢ 01.07.2005. M.:
['occranmapt, 2005. 33 c. Pexxum noctyma: www.consultant.ru/document/

I'OCT P 1.5-2004 Crangaptuzamus Poccuiickoit @enepanyu. CTaHa1apThl HALIMOHATBHEIE.
[IpaBuna mocTpoeHus, U3N0XKEHUs,, 0hOpMIIEHUST U 0003HAUCHHS. VYTBepKIeH NpUKa30M
®denepanbHOTO areHTCTBA M0 TEXHUYECKOMY PEryJIMpOBaHUIO 1 MeTpoJioruu ot 30 aexadps 2004
r. Ne 155-ct. M.: MUMIIK MHM3g-Bo cranmaproB, 2005. 24 c. Pexum pocryna:
www.consultant.ru/document/

I'OCT P 1CO 15489-1-2007 CUBU/I. YupaBnenue nokymMmeHTamu. Oo1ie TpedoBaHus .
Nnentnyen mexayHapoaaomy ctangapty MCO 15489-1:2001 "Uudopmarus 1 1OKyMEHTAIIHS.
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VYupasiaenne 3ammcsmu. O6mme mnonoxenus” (ISO  15489-1:2001 “Information and
documentation - Records management - General"). YTBepxuen u BBe/ieH B neiictBre [Ipukazom
®denepaabHOrO areHTCTBA M0 TEXHUYECKOMY PEryJIMpOBaHUIO U MeTpoJioruu oT 12 mapta 2007 1.
N 28-ct M.: Crangaptundopm, 2007. 32 c. Pexxum gocryma: www.consultant.ru/document/

I'oCt P 52294—2004. VYnpasneHue opraHuzanuend. IJIEKTPOHHBIA PpErJaMeHT
aJIMAHUCTPATUBHOM U CITy>keOHOI nesTenbHocTH. OCHOBHBIC MOJIOKEHHsI/ Y TBEPIKICH U BBE/ICH
B nerictBue [locranoBnenuem ['occranmapra Poccun ot 29 nexabpst 2004 r. Ne 138-ct. M.: UTIK
N3narenscTBO ctanaapToBs, 2005. Pexxum moctyna: www.consultant.ru/document/

I'OCT P 13.1.107-2005. Pemnporpadus. Muxporpadus. Muxpodopmbl apXuUBHBIX
JOKyMeHTOB. O0111e TexHu4eckue ycaoBus. Y TBepxkaeH [lpukazom @enepaibHOro areHTCTBa 10
TEXHUYECKOMYPETYJIUPOBAHUIO U MeTposioruu oT 7 uroist 2005 r. Ne 185-cT. BBeaen B aeiicTBre
12.01.2005.M.:Crannaptunadopm, 2006. Pexxum goctyma: www.consultant.ru/document/

I'OCT P 7.0.2-2006 Cuctema crangapTtoB mno uH(pOpManuu, OUOIMOTEYHOMY U
u3narenbckomy neny. KoHcepBaiusi TOKYMEHTOB Ha KOMIMAKT-auckax. OOmume TpeGoBaHUA.
YrBepxkaen Ilpukazom @DenepaqbHOr0 AareHTCTBA IO TEXHUYECKOMY PEryJIHPOBAHHUIO U
metpostorum oT 7 anpenst 2006 r. Beenen B neticteue 01.01.2007.M.:Crarnapruadopm, 2007.
Pexxum noctyma: Www.consultant.ru/document/

I'oCT P HCO 23081-1-2008 CHUBUJ. Ilpouecchl ympaBieHUs JIOKyMEHTaMH.
Metanannbie qist nokymentoB: Yacte 1. [punmumsl. M.: Crangaptundopm, 2008. Pexum
nocryna: https://docs.cntd.ru

Irocrt P 1.7-2008 Crangaptuzanua B Poccuiickoit  ®@epeparuu. CTaHIapThl
HannoHabHbIe Poccuiickoit @enepaunu. [IpaBuna
opopmieHus U o00O3HAUYECHUS MpPH pa3paboOTKe HAa OCHOBE NPUMEHEHHS MEKIYHapOIHBIX
cranaaptoB. Pexxum poctyna: https://docs.cntd.ru

I'OCT P UCO 22310-2009. CUBU/I. PykoBoacTBO Uil pa3pabOTUMKOB CTaHIApPTOB 110
dbopMyTupoBaHUIO TpeOOBaHUM K ympaBiieHUIO AokymeHTamu». M.: Cranmapturdopm, 2009.
Pexxum noctymna: https://docs.cntd.ru

I'OCT 21.1003 — 2009. Cucrema ripoekTHO# nokyMeHTanuu 1yist crpoutenbersa (CITIC).
VY4er u XpaHeHHe IPOEKTHON TOKyMeHTauuu. Y TBepxkaeH lIpukazom denepallbHOTO areHTCTBa
[0 TEXHUYECKOMY peryiupoBaHuio u merposoruu oT 30 HosOps 2009 r. Ne 526-ct Benen B
neiicrue 03.01.2010.M.:Crannaptundopm, 2010.

I'OCT P 54989-2012. OOecnedeHue JOITOBPEMEHHOW COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. VYTBepKIcH ITpukazom ®denepanbHOro areHTCTBA 1o
TEXHUYECKOMYpPETyIMpOBaHUI0 HMeTposioruu oT 17centsopss 2012 r. Ne 325-ct. Benen B
nevictue 01.05.2013.M.:Cranpaptundopm, 2013. Pexxum gocrymna: https://docs.cntd.ru

I'OCT P 7.0.8-2013 Cucrema crangaptoB 1o uHpopmanuu, OHOIMOTEUHOMY H
U3JIaTENIbCKOMY Jienny. [lenonpou3BOACTBO M apXHMBHOE J€10. TepMHHBI M ONpENEIICHUS. —
Vr1Bepxkaen npukazoM Poccrangapta ot 17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapta 2014
r. — M.: Crangaptungopm, 2014. — 16 c. Pexxum noctyna: https://docs.cntd.ru

I'oCT P 1.2-2014. Cranpapruzanua B Poccuiickont ®enepanuu. CranaapTbl
HalMoHanbHble Poccuiickoit @enepauuu. [IpaBuna pa3paboTku, yTBepxkIeHHUs, OOHOBICHHUS U
otMeHbl. BBenen B neiictBue ¢ 01.01.2015. YTBepxkaen npukazom deaepaibHOro areHTCTBa Mo
TEXHUYECKOMY peryaupoBaHuio U MeTposiorud ot 30 nexadbps 2004 r. Ne 155-ct. M.: UIIK Uzn-
BO craHmaptoB, 2015. 15 ¢. Pexxum poctyma: https://docs.cntd.ru

1.1.5. Meroauueckre JOKYMEHTHI.

OcHOBHBIE TTpaBUIa pabOTH TOCYIAPCTBEHHBIX apXUBOB ¢ KHHOGOoTOPoHOJOKYyMeHTaMu / COCT.
B.M. Marunos, A.A. Kob6enbkoBa, E.II. TapakanoBa. M., 1980. Pexum pocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=44087#hcABkhTQeQbUyJ
NK



18

OcHoBHBIE TpaBmiia PaboThl ¢ KUHOPOTOHOHOAOKYMEHTAMH U BHJIeO(OHOTPAMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.LA. KoGenskoBa, ®.A. I'egpouy, B.A.
YcTuHOB. M., 1989.
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=44087#hcABkhTQeQbUyJ
NK

OcHoBHBIE TpaBUiia padOTHl ¢ HAYYHO-TEXHUYECKON JOKYMEHTAIMCH B OpraHU3aIUsIX U
Ha npeanpuatusax. M., 1991. Pexxum mocryna: https://docs.cntd.ru/document/499025060

1.2.JlonoTHUTEILHBIC
1.2.1 HopmaTuBHBIE aKThl

[lepeyeHb TUNOBBIX apXMBHBIX JOKYMEHTOB, 00pa3ymOIIMXCs BHAYYHO-METOIMUECKON U
HpOHBBOﬂCTBCHHOﬁ ACATCIIbHOCTU OpraHU3alliuu C YKA3aHUEM CPOKOB XpPAHCHUA / CDez[ep. apx.
arentcTBoO (Pocapxus), Becepoc. Hayu.-uccies]. UH-T JOKYMEHTOBEIEHUS U apX. Jelia
(BHUUJA). — M.: [6.1.], 2008. — 381 c. Pexxum moctyma: https://rusarchives.ru/met-
rekomendacii/2021-perechen-tipovyh-arhivnyh-dokumentov-obrazuyushchihsya-v-nauchno-
tehnicheskoy-i-proizvodstvennoy-deyatelnosti-organizaciy-s-ukazaniem-srokov-hraneniya

1.2.2. CtanaapThl MEXIyHAPOIHBIE U MEKIOCYIaPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCTBeHHbIM CTaHIapT. 3aluch U BOCIPOU3BEACHUE
uHpopmanuu. Tepmunsl u onpeaenenus. C 01.01.1997, nepensn. ¢ usmenex. 23.06.2009. Pexxum
nocrymna: Www.consultant.ru/document/

I'OCT 13.1.101-93. MexrocynapcTBeHHbIN cTaHaapT. MUKpOQWIbM TOKyMEHTa Ha
npaBax MOJUIMHHUKA. llopsSaoK W3roToBieHWs, yudeTa, XpaHEeHuss M HpuMeHeHud. llpunar
MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALINU, METPOJIOTHH U cepTrdukanuu 15.03.1994.
Brenen B nevicteue 01.07.2002.M.:UTIK «U3patensctBO cranmapToBy, 1996. Pexxum noctyma:
www.consultant.ru/document/

I'OCT 7.68-95 MexrocynapcTBeHHbI cTtannapt. CucreMa cTaHAapTOB IO UH(YOPMAIIHH,
6ubnMoTeyHOMy M H3JaTeabckoMy neny. doHo- U BuaeonokyMmeHThl. OOIIMe TeXHHYeCKHe
TpeboBanus Kk apxuBHOMY xpanenuto. C 01.07.96. Pexxum noctyna: www.consultant.ru/document/

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBeHnbiii crangapr. CHUBU/I.
AynnoBusyaibHble JOKYMeHThl. OcHOBHBIE TepMuHBI 1 onpeneneHus. C 01.07.1997, nepeunsn. ¢
usmeneH. 23.06.2009. Pexxum goctyma: Www.consultant.ru/document/

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIN ctaHnapT. Penporpadus. Mukporpadusi.
AnmapaTsl  UIi  CbeMKH  MHUKpopuiabMOB. TexHuueckue TpeOoBaHUs Y TBEp)KACH
MexrocyaapctBeHHbBIM COBETOM IO CTaHAAPTHU3ALUU METPOJIOTUU U CePTU(UKAIINK, TPOTOKOI
Nel19-2001. Beemen B neiictBue 01.07.2002.M.:Crannpaptundopm, 2002. Pexum npocryna:
www.consultant.ru/document/

I'OCT 7.19-2001 MexrocynapctBennbiii crangapt. CUBUJl. ®opmar g obmeHa
nanabiMu.  Comepskanwe  3amucH.  YTBeEpkaeH MexrocynapctBeHHBIM — COBETOM 1O
CTaHJApTU3AIMM METPOJOrMH M cepTHdukanuu, npotokon Nel9 ot 22.05.2001. Beenen B
neiicTBue 01.07.2001.M.:Cranaaptundopm, 2002. Pexum JoCTyTa:
www.consultant.ru/document/

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIN cTanaapt. Pemnporpadus. Mukporpadus.
JlokymMeHThl i MHKpouibMupoBanug. OOmue TpeOoBaHMSA U HOPMBL. Y TBEP)KICH
MexrocyaapctBeHHbBIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U CePTU(UKAIINK, TPOTOKOI
Ne24. Beemen B geiictBue 01.01.2005.M.:Cranpaptundopm, 2005 Pexum pocryna:
www.consultant.ru/document/

I'OCT 7.70- 2003. MexrocynapctBennbiii cranaapt. CUBW/I. Onucanne 6a3 qaHHBIX U
MalIMHOYUTAeMbIX HH(OpMaHOHHBIX MaccuBoB. CocTaB UM 0003HAYEHHE XapaKTEPUCTHK.
YTBepxneH MexrocynapcTBeHHbIM COBETOM IO CTaHAAPTH3ALMK METPOJIOTUH U CEPTU(DUKAIIH,
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(mpotoxous Ne 23 ot 22 mas 2003 r.) Benen B neficteue 01.07.2004.M.:Crangaptundopm, 2008.
Pexxum nmocryna: www.consultant.ru/document/

NCO 14416:2003 «Muadopmanus u qokymeHTanus. TpeboBaHUS K MEPEIUIETY KHUKHBIX,
NEPUOANYECKUX, CEPUNHBIX M3JaHUN U JPYrUX OyMa)XHbIX JOKYMEHTOB JJISl MCIIOJIb30BAHUS B
apxuBax ¥ OubanoTekax. Meroasl U Marepuanb». https://www.iso.org/ru/standard/36235.html

I'OCT P UCO/MDBK 2382-23—2004. UnpopmanronHas rexHonorus. Crnosaps. Yacts 23.
O6pabotka texcra. Pexxum gocryna: https://docs.cntd.ru

I'OCT P 52292—2004. DnexktpoHHblii 00MeH nHpopMarueii. TepMUHBI U ONIPEICTICHHUS.
— (Uudopmarmonnas rexuonorus). Pexxum pocryma: https://docs.cntd.ru

I'ocCTt 7.24-2007. MexrocynapctBennsiii  crangapr. CUBUJ.  Tesaypyc
MH(OPMaLIMOHHO-TIOUCKOBBIN MHOTOs3bIYHBIA. COCTaB, CTPYKTypa U OCHOBHBIE TpeOOBaHUS K
IIOCTPOEHHUIO. YTBepkIeH MexrocynapcrBeHHbIM COBETOM IO CTaHAAPTU3ALMU METPOJIOTUU U
cepruduxanmu, (mpotokon Ne 31) Bregen B neiictBue 01.07.2008.M.:Crangaptundopm, 2008.
Pexxum nmocrymna: www.consultant.ru/document/

I'OCT 1.2-2009 MexrocynapcTBeHHbId CTaHAApT. MexXrocyaapcTBeHHass cUCTeMa
crangaptu3auuu. CTaHIapTbl MEXIOCyAapCTBEHHbIE, IpaBWJIa W  PEKOMEHJAIMU  I10
MEXTOCyJapCTBEHHOH cranaaptu3auuu. [lpaBuna pa3paOOTKu, MPHUHITHS, MPUMEHEHUS,
OOHOBJEHUsT M OTMEHbI. [lpuHAT MeXrocy1apcTBEHHbIM COBETOM II0 CTaHJapTU3ALUH,
MeTposioruu U ceptudukanuu (mporokos Ne 36 ot 1 HosiOps 2009 r.). Beenen B neiicteue ¢ 01.05.
2010. M.:Crangaptundopm, 2010. Pexxum noctyna: www.consultant.ru/document/

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3J€KTPOHHOTO TIOKyMEHTOO00POTA.
VYnpasnenue nokymeHTauuen. Tapopmanus, coxpansemast B 2JIEKTpPOHHOM Buje. Pekomennanuu
Mo OO0ECHEeUeHUI0 JOCTOBEPHOCTH U HAAEKHOCTUY», YTBEpKIEH MpukazoM @DenepalbHOTO
areHTCTBa 0 TEXHMYECKOMY perynupoBaHuio M Merpojoruu ot 18.10.2011 Ne 466-ct kax
HalMOHaJbHBIA cTaH#apt P® Ha ocHoBe TtexHuueckoro ordera HMCO ¢ 01.08. 2012.
M.:Crannaprurdopm, 2012. Pexxum noctymna: www.consultant.ru/document/

I'OCT P MCO/MBK 26300-2010 «Wupopmanmonnas texHonorus. dopmatr Open
Document nnst odpucusix npunoxenuit (OpenDocument) v1.0» M., 2010. YTBepkaeH npukazom
®denepanbHOTO areHTCTBAa MO TEXHUUECKOMY peryiaupoBaHuio U MeTposioruu (Poccrannapr) ¢ 1
utoHs 2011 xak HaMOHAIBbHBIM cTaHmapT P® Ha OCHOBE MEXIYyHApOAHOTO CTaHAapTa.
M.:Cranpaprunadopm, 2011. Pexxum nocryna: www.consultant.ru/document/

I'OCT P 7.0.10-2010. Cucrema crtanaapToB 1o uHpopMaluu, OUOIMOTEYHOMY U
uznatenbckomy aeny. Habop snementoB metagannbix «Jlyonuuckoe sapo» (ISO 15836:2003)
VrBepxkaeH Ilpukazom @enepallbHOrO areHTCTBa IO TEXHUYECKOMY PpETYJIHPOBAHUIO U
MeTponoru  or 9  HosOps 2010 r. Ne 347-ct. BBemeH B jelicTBUE
01.07.2011.M.:Cranmaptunadopm, 2011. Pesxum goctyma: www.consultant.ru/document/

I'OCT 2.511-2011 MexrocynapctBennslii crangapt. ECK/I. IlpaBuna nepenaun
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JTIOKYMEHTOB. Ob6mue MOJIOKEHUS. [Ipunst
Mesxrocy1apcTBEHHBIM COBETOM IO CTAaHAAPTU3ALMU, METPOJIOTHH U CepTH(PUKAINU (ITPOTOKOJ
ot 12 mas 2011 r. Ne 39). Beenen B aeiicteue 01.01.2012. M.:Crannaptundopm, 2011. Pexxum
nocryma: Www.consultant.ru/document/

I'OCT 2.512-2011. MexrocynapctBennsiii crangapt. ECKJ]I. IlpaBuna BbITTOTHEHHS
naKeTa JaHHBIX JUIA Tepeiaut JIEKTPOHHBIX KOHCTPYKTOPCKUX JOKyMEHTOB. OOIIMe MOI0KEeHUs
[TpunsT MeXrocynapCTBEHHbIM COBETOM I10 CTaHAApPTH3ALMH, METPOJIOTUU U CEePTHPHUKAIUU
(mpotokon ot 12 mas 2011 r. Ne 39). Beenen B aeiictBue 01.01.2012. M.:Crannaptuadopm, 201 1.
Pexxum noctymna: www.consultant.ru/document/

NCO 30300:2011 «1udopmanus u gokymeHnrtanus. CHUcTeMbl yIpaBlIeHUs JOKYMEHTAMH.
OcHOBHBIE TIOJIOKEHUS B cloBapby » / Odunuansueiii cait [ISO. www. http. ISO.com (maTta
obpamienus 01.05.2012) https://www.iso.org/ru/standard/53732.html

NCO 30301:2011 «Muadopmanus u goxkymeHTarus. CUCTEMBI YIIPABICHUS JOKYMEHTAMH.
Tpebosanwusi» »// Opunmansusiii cadtT [ISO. www. http. ISO.com (mara obpamenus 01.05.2012)
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ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environmentsy (MCO 16175 «Wudopmanus ¥ AOKyMEHTAIHS.

[Tpuntumnel 1 GyHKIMOHATBHBI/€ TpeOOBaHUS K JOKYMEHTaM B 3JIEKTPOHHOW OhUCHOU cpeme»//
https://docs.cntd.ru/document/1200158290

1.2.3.Cranarpsl HaloHaNbHBIE Pesxum goctyma: wWww.consultant.ru/document/

I'OCT 2.501-68. ECK/I. [IpaBuna yuera u xpanenusi. M., 1985.

I'OCT 2.001-70. Enunas cuctema xoHCTpykTOpckoi mokymentaruu (ECKJI). OGmme
rmoyiokeHus. M., 1985.

I'OCT 17914-72. O610%KHU €1 JTUTETbHBIX CPOKOB XpaHEHHS. TeXHHUUYECKHE yCIOBUS.
M., 1984.

I'OCT 21.001-77. Cucrema npoektHoi noxkymentanuu mais crpoutensctsa (CITAC). O6mmume
royioskenus. M., 1980.

I'OCT 21.203-78. CIIAC. IlpaBuna ydera U XpaHEHMsI IOJJUHHUKOB MPOEKTHOU
JokymeHTauuu. M., 1979.

I'OCT 621.1-78 YaudunupoBaHHbIe CUCTEMBI TOKyMeHTanuu. Crcrema JTOKyMEHTAluu
1o “300peTeHusM u oTKpeITUaAM. OcHOBHBIE MoJoxkeHus. M.: ['occrannapt, 1978. 12 c.

I'OCT 4097-78. KopoOku a1 KUHOIUIEHOK, MATHUTHBIX JIEHT U (PUIIbMOBBIX MAaTEPUAJIOB.
Texunueckue ycnous. C 01.01.1980. Ilepeusn. c¢ wusmenen. 01.03.1980. M.: HIIK
«3narensctBo CrangaptoB», 1980.

I'OCT 4430-78. KonreitHepb! A5 KUHOIUICHOK, (PMJIBMOBBIX MaTepUajOB U MarHUTHBIX
nent. Texuuueckue yciosus. C 01.01.80. M.: UIIK «U3narensctBo Crangapros», 1980.
ITepeusn. c uzm. 01.06.1998.

I'OCT 3.1001-81. Enunas cuctemMa TEXHOJOTHYECKOW gokyMeHTammu. OOrme
nojoxenus. M., 1984

I'OCT 7.50-84. XpaHeHue 1OKyMEHTOB B (OHJIaX OMOIMOTEK U OpPraHOB HAy4yHO-
TexHu4eckoi nnpopmarmu. Ooume TpeboBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadusi. Tepmunst u onpenenenns. C 01.07.1985, nepeunsn. ¢
u3meHeH. 23.06.2009. M: I'occcrannapt, 1985.

PJ1 50-524-84 Tlopsnok XxpaHeHHsI JOKYMEHTOB Ha MAITUHHBIX HOCUTEISAX. M,, 1985.

I'OCT 6.10.4-84. YHu¢umupoaHHble cucTeMbl JokyMeHTauuu. [Ipunanne ropuanyeckoi
CWJIBI JJOKYMEHTaM Ha MAalllMHHOM HOCHUTEJE€ U MalIMHOIpaMMe, CO3JaBa€MbIM CpPEICTBaAMU
BBIUMCIUTEIIFHON TEXHUKI». M,, 1985.

I'OCT 26569-85. Kunonnenku Jiist npoecCuoHaIbHON KHHEMaTorpaduu U TeNEBUICHMUSL.
MapxkupoBKa, yrakoBKa, TpaHC-
noptupoBanne u xpanenue. C 01.01.1986. M: I'occcranmapr, 1985. Ilepeusn. ¢ n3meHeH.
23.06.2009.

I'OCT 11157-87. YcTpoiicTBa BOCTIPOU3BEACHUS MEXaHUYECKON 3Byko3amucu. OOmue
texuuyeckue ycnopus. C 01.01.1989. M: T'occcranaapr, 1989.

I'OCT 28388-89. Cucrembl o0OpaboTku uHbopManuu. JOKyMEHTHI Ha MarHUTHBIX
HOCHUTEISAX JaHHbIX. [10ps 0K BBIMOIHEHUS U 00-
pamenus. C 01.01. 1991 r. M: I'occcranaapr, 1989.

I'OCT 12.1.004-91. CCBT. [loxapnas 6e3onacaocts. O6mue TpedoBanus. C 01.07. 1991.
M: T'occcranmapr, 1991.

I'OCT P.50.1.027-2001. UudopmanroHHbIe TEXHOJIOTHH TOJACPKKH KUZHEHHOTO ITHKIIA
MPOAYKIMH. ABTOMaTU3MPOBAHHBIN 00MeH TexHH4YecKkoi nHpopmarueil. OCHOBHBIE MOTOKEHUS
u obmue TpedoBanus. M., 2001.

6.1.2.4 Ilpoune crangaptel u TY

[1115-0145-1986. IlpaBuia TOCYHapCTBEHHOTO XPAaHECHHS OPHUTHHAJIOB M CTPaXOBBIX
KOITHH. Texnuueckue TpeGoBaHusI. M., 1987.c Pexxum JIOCTYyTIA:
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&ved=2ahUKEwiRyuCqt
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NL_AhWBIIsKHYBLDBkQFnoECAOQAQ&url=https%3A%2F%2Fkirovreg.ru%2Fpubl%2FA
KOUP.nsf%2Fad98c6e24f10e5¢4c3256f2300420e1e%2Fe0e76b0aefofh2b244257d5d002c1al12
%2F%24FILE%2F Temp%25D0%259F%25D1%2580%25D0%25B8%25D0%25BB%25D0%2
5BE%25D0%25B6%25D0%25B5%25D0%25BD%25D0%25B8%25D0%25B5%25208.doc&us
g=A0VVaw3X2Y1ttVuVBOgObfnd8EO3&0pi=89978449

OCT 55.2-84. ®oronokyMeHThl. [IpaBuna rocyaapcTBEHHOr0 XpaHEHUs OPUTHMHAJIOB U
cTpaxoBbIX Komui. TexHudeckue TpeOoBanus/ YTBepxaeH [Ipumkaszom ['7aBHOTO apXUBHOTO
ynpasnenus npu Cosere MunuctpoB CCCP ot 13 nronsg 1984 r. N 214. C 1 auBaps 1986 rona.
M., 1986. Pexxum noctyna: https://www.libussr.ru/doc_ussr/usr_12203.htm

OCT. 55.1-84. JloxymMeHTBHl Ha IUIEHOYHBIX HocuTesax. [IpaBmiia rocyaapcTBEHHOIO
XpaHEHUsl OPUTHHAJIIOB U CTPAXOBBIX KOMHI KMHOJOKYMEHTOB M JOKYMEHTOB CTPaxoBoro ¢oHa.
Texuuueckue tpeboBanus. / YtepxkiaeH [Ipukazom [71aBHOrO apXUBHOTO yIpaBIEHUS NPU
Cosere MunuctpoB CCCP ot 13 utons 1984 r. N 214. C 1 suBaps 1986 roga. M, 1986. Pexum
noctyna: https://www.libussr.ru/doc_ussr/usr_12203.htm

6.1.2.5. Meroanueckue JOKYMEHTHI.

Enunblit kinaccudukarop aokymeHTHoW uH(opmanuu ApxuBHoro (ouma Poccuiickoit
Oeneparuu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn Enunbrii
KJaccugukaTop J0kyMeHTHoU nHpopMmaiuu ApxusHoro Gonaa Poccuiickoit deneparuu

Meroauueckue pPEKOMEHJALUMUHU MO IPOBEACHUIO LIEJIEBOM KOMIUIEKCHOW SKCIEPTU3BI
[IEHHOCTU JIOKYMEHTOB, XPaHSIINXCS B TocyaapcTBeHHbIX apxuBax / BHUUW noxymenroBeneHus
u apx. gena; [Cocr. T.®. ABpamenko u ap.]. — M.. BHUMIOAH, 1988. — 20, [1] c.
https://archives.gov.ru/documents/metod-rekomend_expertise-lichny-sostav-2014.shtml

Mertoanyeckie peKOMEHIAIMH 10 paboTe ¢ 0co00 IEHHBIMH JIOKYMEHTaMH B
rocynapcTBeHHbIX apxuBax P® / dexnep. apx. arentctBo (Pocapxus), Becepoc. Hayu.-uccnea. un-
T nokymeHToBeaeHus u apx. nena (BHUMIA); [coct. H.U. Xumuna (pyk. remsi), A.B. Ein-
natbeBCcKuii]. — M.: [6.1.], 2007. — 44, [1] c.: wn. https://docs.cntd.ru/document/556349461

MeTtoaudeckue pekoMeHAaluy o (GOHAUPOBAHUIO JOKYMEHTOB B TOCY/1apCTBEHHBIX
MYHUIUNATBHBIX apxuBax PO / @enep. apx. areHT- ctBO (PocapxuB), Beepoc. Hayd.-uccnen. uH-
T nokymeHToBeAeHus U apx. nena (BHUMIA); [coct. H.U. Xumuna (pyk. remsi), A.B. Ein-
MaThEBCKU, 3.11 Nuozemuenal. — M.: [6.1.], 2007. — 41 C.
https://docs.cntd.ru/document/556349461

Onucanne Hay4YHO-TEXHUYECKOH JTOKYMEHTAIIMH Ha PA3TUYHBIX HOCUTENAX HH(OPMAIIHH.
Pexomenmarun/ BHUUIA/. M., 2001. https://docs.cntd.ru/document/556349461

Pexomenaamm mo KOMILUIEKTOBAHMIO, YYETYy U OpPraHM3allMd XPaHEHUs AJIEKTPOHHBIX
apXUBHBIX JIOKyYMEHTOB B apxuBax opranuzauuii. M.: BHUNJA/, 2013//OnybnukoBaHo Ha
caiire «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PekoMenganuu mo KOMIUJIEKTOBaHHIO, Y4YE€Ty U OpPraHM3alMM XPaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHIMNAIbHbIX apxuBax M.:. BHUMNIA]I,
2013//OnybonmukoBano  Ha  caiite  «ApxuBBl  Poccumy. https://rusarchives.ru/met-
rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-
arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

Jlureparypa
OcHosHas

ApxuBoBenenue (teopust U MeToauka): ydeOHMK st By3oB / E.M. Bypoma, E.B.
AnekceeBa, JI.I1. Adanacwesa; mox pen. E.M. Bypogoii; Poc. roc. rymanut. yu-T. — M.: U31. tom
MDY,
2012. — 482 c.: puc., cxem., Tabm Pexum mocryma: http://gsuda.gospmr.org/wp-
content/uploads/2021/01/bypoBa-E.M.-u-1p.-ApXxuBoBeIcHUE-TEOPHS-U-METOIUKA-
2012_compressed-3.pdf
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JlononnumenvHas

Marunos B.M. KuHOJIOKYyMEHTBI B KOHTEKCTE UcTOprueckoro 3Hanus. M.: PI'TY, 2005.
http://portal.rusarchives.ru/publication/muraviev.shtml

CnpaBouHble 1 HHGOPMALMOHHbIE U3TAHUSA

VYupasnenue nokymentamu. Tepmunsl u onpenenenus” — M., BHUMJA/, 2013.- 120 c.

CiioBapb COBPEMEHHOM apXMBHOM  TEPMUHOJIOTMHU COI[MATIUCTUYECKUX cTpaH. Beim. 1.
M..BHUMNJAJ, 1982

AHTrIO-pycckuii cnoBapb apxuBHOI TepmuHonoruu. M.:PITY, 1992
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 ¢éd, 1988. P. 212. No 33

«Koncynprant Ilmtoc» — 3akoHomarenbcTBO P®: KOAEKCHI, 3aKOHBI, YyKas3bl,
nocranoBienus I[IpasutensctBa Poccuiickoit denepaiiny, HOPMATUBHBIE aKThl [DIEKTPOHHBII
pecype] / «Kouncynprant Ilnrocy — Dnekrpon. gan. — M., [1997-2013].— Pexwum mocrymna:
http://www.consultant.ru/. — cBo6oaubIii. — 3ari. ¢ sxkpaHa. TAPAHT —

3aKoHOATENbCTBO (KOJEKCHI, 3aKOHBI, YKa3bl, MocTaHoBieHus) P®, ananmurtuka,
KOMMEHTapuu, npaktuka [Dnexktponnslii pecypc] / TAPAHT — Dnekrpon. nan. — M., [2013].
— Pesxxum noctyna: http://www.garant.ru/. — cBoOOAHBIH. — 3ari. ¢ 3KpaHa.

Konekc [DnekTpoHHBIN pecypc]: 3aKOHOAATENbCTBO, KOMMEHTapUH, KOHCYJbTAallUH,
cyneonas nmpaktuka / 3A0 «Kogekcy. — Dnektpos. gan. — [M.], cop. 2012. — Pexxum nocryma:
http://www.kodeks.
net/. — 3aru. ¢ skpaHa.

6.2. IlepeueHn pecypcoB HH(P)OPMALHOHHO-TEIEKOMMYHHUKAIMOHHOI ceTH « UHTEepHET»

Apxussl Poccun. [ITopran ®enepansHoil apXuBHOU CIIyXObI|; [ DIEKTPOHHBIN pecypc] —
OnekTpoH. gaH. — M., [2001]. — Pexum goctymna: www.rusarchives.ru, cBo60HbIN. — 3ari. ¢
JKpaHa.

Bcepocculickuil Hay4HO-UCCIIEI0BATENbCKUI MHCTUTYT TOKYMEHTOBEACHUS U apXUBHOTO
nena (BHUMJAN); [Dnexkrponnsiit pecype] / BHUUJIA] — Dnekrpon. nan. — M., [2001]. —
Pexxum neryna: www.vniidad.ru, cBoOOIHBIN. — 3ari. ¢ 9KpaHa.

LleHTp KOMMETEHIMH MO0 BONPOCaM JIOKYMEHTAIMOHHOTO OOECleUeHUs YNpaBlIeHUs U
apXHUBHOTO JIea; [DIeKTPOHHBIN pecypc| — DnekTpoH. nan. — M., [2013]. — Pexum gocrtymna:
WWW.edou.ru, cBo0oTHBINH. — 3aril. ¢ dKpaHa.

Odummanbreiii caiit UCO [DnextpoHHBIN pecype]. — Pexum gocrtyna: www.ISO.com,
CBOOOJHBIN. — 3ari. ¢ 3KpaHa.

Odununanbubiii caiit PoctexperynupoBanust [ DneKTpoHHBIN pecypc]|. — Pexxum goctyna:
WWW.gost.ru, CBOOOHBINA. — 3ari. ¢
JKpaHa.

6.3 IIpodeccuonasibHbie 6a3bl JaHHBIX U MH(MOPMAIMOHHO-CIIPABOYHbIE CHCTEMbI

Nern HanmenoBanue
/11

1 | MexnyHapoaHsle pedepaTuBHbIC HayKoMeTpudeckue bJl, 1ocTymHbIie B pamMKax
HanuoHaJILHOU mmoanucku B 2020 r.

Web of Science

Scopus



http://www.edou.ru/
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2 | IIpodeccronanbubie noaHoTeKcTOBbIe B/I, TOCTYNHBIE B paMKax HAaIlMOHAIBHOM
noamnucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccrnonanbubie momHOTEKCTOBBIC B/]

JSTOR

W3 1anus 1Mo 00IIeCTBEHHBIM U TYMaHHUTAPHBIM HayKam
DnexkrponHas 6ubaunorexa Grebennikon.ru

4 | KoMIbIOTEpHBIE CITPABOYHbBIC TPABOBBIC CUCTEMBI
Koncynsrant Ilmoc,
l"apanTt

7. MaTepuaJibHO-TEXHHYECKOE o0ecredeHne T CIHTITHHbI

Cocras nporpammuoro ooecneuyenus (I1O)

Nent Haumenoanue [10 [IpousBoauTenn Crioco6
/m pacrpocTpaHeHHUs
(ruyenszuonnoe unu
c60000HO
pacnpocmparsiemoe)

1 Adobe Master Collection Adobe JUIEH3UOHHOE

3 Windows Pro Microsoft JIULIEH3UOHHOE

4 AutoCAD Student Autodesk CBOOOIHO

pacipocTpaHseMoe
5 Archicad Rus Student Graphisoft CBOOOTHO
pacmpocTpaHsieMoe

6 SPSS Statisctics IBM JIULIEH3UOHHOE

7 Microsoft Share Point Microsoft JUIEH3UOHHOE

8 SPSS Statisctics IBM JIULIEH3UOHHOE

9 Microsoft Office Microsoft JIALIEH3MOHHOE

10 | OC «Anwst Obpa3zoBaHue» 00O «bazanpt CIIO | nu1ieH3u0HHOE

13 | Kaspersky Endpoint Security Kaspersky JUIICH3UOHHOE

15 | Visual Studio Microsoft JINIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JIIIEH3UOHHOE

17 | Zoom Zoom JIMIIEH3UOHHOE

8. O0ecneuyenune 0Opa3oBaTeJILHOIO MPOLECCA JIS JIMI C OTPAHMYEHHBIMU
BO3MOKHOCTSIMM 310POBbS 1 HHBAJIN/I0B

B xoze peanuzanuu IMCHUIIIMHBI UCTIOIB3YIOTCS CIIEIYIOUIUE AOTOTHUTEIbHbIE
METO/]Ibl 00YYEeHHMsI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00y4JaromUXCs B 3aBUCUMOCTH OT WX HHIUBUIYaTbHBIX 0COOCHHOCTEIA:

® JUIS CIENbIX U CIa00BUISAIINX:
- JeKnuu O(GOPMISIOTCS B BHJE AJICKTPOHHOTO JOKYMEHTA, IOCTYIMHOTO C TOMOIIBIO
KOMIIBIOTEpA CO CTEeHUaTIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTIEUeHUEM;
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- THCBMEHHBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHEIHMAIM3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTcs UHANBUAYAIbHOE paBHOMEpPHOE ocBelleHue He menee 300 Jrokc;

- JUIS BBIOJHEHUS 3aJaHHs NPH HEOOXOTUMOCTH TPEIOCTABISACTCS YBEIMYHMBAIOLICE
YCTPOHCTBO; BO3MOYKHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIOIINUX YCTPOUCTB;

- MUCHbMEHHBIE 3a7]aHNs O(POPMIISIOTCS YBEIIMYEHHBIM HIPUPTOM;

- 9K3aMEH M 3a4€T MPOBOAATCSA B YCTHON (hOpMe UM BBIIOIHSIOTCA B TUCbMEHHON (hopMme Ha
KOMITBIOTEPE.

® JUIS TIIYXUX U CIa0OCIBIIIAIINX:

- Jekuud O(OPMIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JHOO MPedoCTaBIsAETCS
3BYKOYCWJIMBAIOLIAsl annapaTypa UHAXBUYaIbHOTO 110JIb30BaHMS;

- MUCHbMEHHBIE 3aJJaHUs BBITIOJIHAIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOM (hopme;

- 3K3aMEH U 3a4€T MTPOBOJIATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOKHO IIPOBE/ICHUE
B (hopMe TECTHPOBAHUS.

e IS JIWL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTra:

- JeKUUM O(OPMIISIIOTCA B BHJIE 3JIEKTPOHHOI'O JOKYMEHTa, JOCTYHHOI'O C IOMOILBIO
KOMITHIOTEPA CO CHEIMATH3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- TIHUCBMEHHBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEeYeHUEM;

- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHOU (hopMe UM BBIOJIHSIIOTCSA B TUCbMEHHON (hopme Ha
KOMITBIOTEPE.

ITpu HEOOXOIUMOCTH MpelycMaTpUBAECTCs yBETUUYEHUE BPEMEHH /IS IOATOTOBKU OTBETA.

[Iponienypa  mpoBefeHMsT  NPOMEXKYTOYHOM  aTTecTamuu Uit OOyJaromIuxcs
YCTaHABIMBAeTCS C Y4YETOM UX MHIUBUAYaJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTECTAIHsI MOYKET TPOBOJAUTHCS B HECKOJIBKO ITAIOB.

ITpu mpoBeneHNM NPOLEAYPHl OLEHUBAHUS PE3yIbTaTOB OOyUYeHMs MpPeaycMaTpHUBaeTCs
UCTIOJNIb30BAaHNE TEXHUYECKHX CPEICTB, HEOOXOAMMBIX B CBSI3W C HHIUBUAYAIbHBIMU
0COOEHHOCTSIMH 00yYaroIuXxcs. TH CPeACTBA MOTYT OBITh ITPEOCTABIECHBl YHUBEPCUTETOM, WIH
MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoueAypbl OLIEHUBAHUA  pe3ylbTaToB  OOy4deHUs  JIOMyCKAaeTcss ¢
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcs A0CTyN K MH(MOPMAIMOHHBIM U OuMOIHOrpauyeckuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢gopMmax, aJalTHPOBAHHBIX K OrPAaHUYEHUSM HX
3/I0pOBbsI U BOCTIPUSTHS HHPOPMALIU:

® IS CJIEIIBIX U CIA0OBUISAIIUX:

- B [Ie4aTHOM (hopMe YBETMUEHHBIM IIPUPTOM;
- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B hopme ayauodaiina.

® I TUIYXUX U CIa0O0CTBIMIANTNX:

- B Ie4aTHOH popme;

- B (hOpMeE IIEKTPOHHOTO TOKYMEHTA.

e Ui 00yYaroIUXCs ¢ HAPYIICHUSIMHU OMTOPHO-IBUTATEIHHOTO arapara:
- B Ie4aTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayAUTOPUH IS BCEX BUIOB KOHTAKTHOW M CaMOCTOSITEIIbHON pabOTHI, HaydHast
O6u0nMMoTEeKa M MHbIE MOMEIICHUS sl 0Oy4eHUsS! OCHAILICHBI CIIEIMabHBIM 000pYAOBAaHHEM U
Y4eOHBIMH MECTaMU C TEXHUYECKMMHU CPEACTBAMU O0YyUEHUS:

® JUIs CJICNBIX U CIIA0OBUISIINX:

- YCTPOMCTBOM Uil CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrieeM bpaiins PAC Mate 20;

- npuntepoM bpaitns EmBraille ViewPlus;
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¢ JUId TIIYXUX U CJIa6OCJIbII_HaH_[I/IXZ

- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JJIsi JIIOJEH C HapylmieHHEeM CcllyXa H

C1a0OoCBIIIAIINX;

- aKyCTHUYECKHI YCWINTENh U KOJOHKH;
e U1 OOYYAIONINXCS C HAPYIICHUSIMU OTIOPHO-IBUTATEILHOTO arrapara:
- IepeIBKHBIMU, PETYJINPYEMbIMH 3proHoMuueckumu napramu CU-1,;
- KOMITBIOTEPHOM TEXHUKOW CO CIICIUATHHBIM IPOrPAMMHBIM 00ECIICUCHHEM.

No Buowl yueonvix
Haumenoeanuepa;*dwm . O6pa3oeameﬂbnble mexHo10cuu

n/n 3aHAmMUI

1 2 3 5
1. |Bseoenue Jlexyus 1. Bsoonass  nexyus ¢ ucnoavzosanuem
gudeomamepuanios
CamocmosmenvH Kouncynomuposanue u npoeepka oomawnux
as paboma 3A0aHUL NOCPEOCMBOM DJIEKMPOHHOU NOUMbI

2. |Pazoen 1. Jlexyus 2. Jlexyus-eusyanuzayusi ¢ npumeHenuem caauo-
Hcmopusa cmanoap- npoexmopa.

MU3aYUU ApxXuU8HO20 Iloocomoeka k KOHmMpoaLHOU pabome.

oena 6 P®. CamocmosmenvH
as paboma

3. |Pasoen 2. Jlexyus 3. Jlexyus-eusyanuzayusi ¢ npumeHenuem caauo-
Opeanuzayus npoexmopa.
cmanoapmusa- Iloocomoska k KOHmMpOALHOU pabome.
yuu apxueHozo oena 8
P®. Hcmounuxu  no
cmaunoapmuzayuu CamocmosmenvH
apxuenozo oena 8 P®. as paboma

4. |Pazoen 3. Jlexyus 4. Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-
Yuuguxayua apxusoseo npoexmopa.

YecKUx mepmuHos. Koncynsmupoeanue u npogepka oomauwiHux
Ipaxmuueckoe  |3a0anuti nocpeocmeom 3JeKMpPOHHOU NOUMbL.
sauamue 1. Buinonnenue npaxmuyeckoco 3adamus no

ananuzy mepmunonozcudeckux I'OCTos.
Iloozomoexka «k KOHmMpoIbHOU pabome U
CamocmosmenvH |3anonneruro paboueri mempaou.
as paboma

5 |Pazoen 4. Cmanoap- Jlexyus Jlexyus ¢ paz6opom KOHKpEMHbIX CUMYayui.
musayu: Xpanenus |5, Buinonnenue  npaxmuueckoeo  3a0amus  no
QOKYMeHmMO8 Ha mpaou- amanuzy — npasun  pabomel  apuxeos - u
YUOHHBIX HOCUMNENAX cmanoapmos.

Camocmosmenvn |Koncynomuposanue u npogepka  OOMAUWHUX

as paboma. 3A0aHULL NOCPEOCMBOM DJIEKMPOHHOU NOUMbI.
Iloocomoska «  KoumponvHOU  pabome u
3aNONHEHUI0 paboyell mempaou.

6. |Pa3zoen S.\Jlexyuss N Jlexyus ¢ pazoopom KOHKPEmHbIX CUMYayutl.
Cmanoapmusayusi 6. Buvinonnenue  npakmuueckozo  3a0anus  no
XpaHeHus ayouosusy- amanuzy — npasun  pabomel  aApXueos U
ANIbHLIX OOKYMEHMO8. CMaHoapmos.

Ipaxmuueckoe Kouncynomupoeanue u npoeepka oomawnux

3anamue 2 3A0aHULL NOCPEOCMBOM DJIEKMPOHHOU NOUMbI.
Iloocomoska Kk KOHmMpPONILHOU pabome U

CamocmosmenvH |3anonnenuro paboyeti mempaou.

as paboma.
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7. |Pasoen 6. Jlexyuss N Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-
Cmanoapmuszayus 7. npoexkmopa
XPAHERUA HAYHUHO-meX= Kouncynomuposanue u npoeepka odomawnux
HUYECKUX OOKYMEHIMO. 3aA0aHULl NOCPEOCMBOM IeKMPOHHOL NOYMbI.

Camocmosnmenvi Iloozcomoska Kk KOHMpPOIbHOU pabome U
as paboma. 3anoaHenuro pabouel mempaou.

8 Pazoen 7. Jexyus Ne 8. Jlexyus ¢ pazoopom KOHKPEMHbIX CUMYayutl.
Cmanoapmuzayus Buvinonnenue npaxmuueckoco 3adanus no
XpaneHus OOKYMeHMO8 Ha amanuzy — npasun  pabomel  aApxXueos - u
Mawunnblx  Hocumenax|[Ipakmuueckoe — |cmanoapmos.

(31€KMpPOHHBIX s3auamue 3. Koncynemuposanue u nposepka oomawinux

O0OKYMEHmMO8). 3a0aHUll NOCPEOCMBOM JIEKMPOHHOU NOYUMbI.
Camocmos- Iloozomoska Kk KOHMpPOIbHOU pabome U
menvHas paboma. |3anoHeHuI0 pabouet mempaou.

9.1. IlaaHbl NPAaKTHYECKUX (ceMMHApPCKHMX) 3aHATHH. MeToauueckne YKa3aHusl MO
OpraHM3alnyuyu U NpoBeIeHHUIO.
[TosicHuTenpHas 3anucka

CGMI/IHapCKI/IC 3aHATUA MTPCAHA3HAUCHBI JJII M3YUCHUA W aHall3a HOPMATHBHBIX
JIOKYMEHTOB, U3Y4YE€HUsl HAYYHOM TEPMUHOJOTHH, CTPYKTYpPbl CTAaHAAPTOB, UX PAa3HOBHIHOCTEH.
Bri6op TeM 00ycioBiieH HEOOXOAMMOCTBbIO H3YUYEHMs] HaumOojee CIIOXKHBIA TEOpEeTUYECKUXIT
npobeM Kypca ((popMHpOBaHUS apPXUBOBEJUECKIOW TEPMUHOJOIMM), HCTOUHUKOBON Oa3bl
caHjapTU3anuu (HOPMaTUBHX JOKYMEHTOB, COOCTBEHHO CTAaHJAAPTOB U METOJNYCCKUX yKa3aHUUN
Ha IpuMepe MnpobiieMbl 00ecreueHus] COXPAaHHOCTH ) M CIIEHU(pHUKU XpaHEHUs JOKYMEHTOB Ha
PA3INYHBIX HOCUTCIIAX, PA3JIMYHBIX CUCTEM JOKYMCHTAIINH.
CeMmuHapckue 3aHsATHS IPOXOAAT B (hOpMe TUCKYCCUH 110 33JaHHBIM IUIAHOM BOIPOCAM, a TaKKe
MPAKTUYCCKUX 3aHATHH 110 pa3pa60TKe JIOKAJIbHBIX HOPMATHUBHBIX dAKTOB Ha OCHOBC Pa3JIMYHbIX
BUJIOB CTaHJapTOB.

Tema 1. (2 uaca). Ynugpukayusa apxueogeouecKkux mepmunos
HCJ'II) 3aHATUSA: U3YYCHHUEC UCTOPHUU CTaHJApTU3Al[UN apXHBOBeﬂ‘IGCKOﬁ TCPMHUHOJIOTUH.
Bomnpocs! k 06cyxaeHuIO.

1. DOBONIONUS NOHATUN «IOKYMEHT», «apXUBHBIH JOKYMEHT» B 3aKOHOJATEJIbHBIX aKTaX U
CTaHJapTax.

2. DBOJIOIUS MOHATUHN «apXUB» B CTAHJIAPTaX U METOJAUYECKUX IOKYMEHTAX.

3. DBOJIOLUS TIOHATHS «apXUBHBIA (DOHD» B POCCHIICKOM apXHUBOBEJICHHH. .

4. TepMuHbI, periaMeHTUPYIOLUE OCHOBHBIE apXUBHBIE TEXHOJIOTUH ((DYHKIIUU apUBOB), UX
cocrtaB u pazsutue B 1970-80- e roapr.

S. N3menenue apxuBHoil TepmuHoioruu B XXI Beke, HakTOpbl U TEHICHIIUH.
KoHTponbHbIE BONIPOCHI:

1. Kakme TpaaulMOHHO MHOTrO3HAuHblE TEPMUHBI CYIIECTBYIOT B  POCCHHCKOM
apxuBoBeieHHMH? Kak MeHs1och X 3HaueHHue?

2. KakoBo BiusHHE MEXIyHapOJHOM apXWBHOW TEPMUHOJIOTMM Ha apXUBOBEIYECKOE
TEPMUHOBEICHUE B HallIEH cTpaHe/

3. KaxoBo BimnsiHME HAyYHO-TEXHUYECKOTO MTPOrpecca Ha apXUBHYIO TEPMUHOIOTHIO?

4. KakoBo BiMsHME W3MEHEHHsS AapXUMBHOTO  3aKOHOJATEIbCTBA HA  ApXHUBHYIO
TEPMHHOJIOTHIO?

Cnucok UCTOYHUKOB U TUTEPATYPHI:

1.1.ACTOYHUKN OCHOBHEIE:
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1. I'OCT P 51141-98. Jlenonpou3BOACTBO U apXUBHOE Aei0. TepMuHbI 1 onpeaeneHus. M.:
I'occrannapt Poccun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema cranmapToB 10 uHMOpMaIuu, OHOIUOTECYHOMY U

U3/1aTeNbCKOMY Jeily. Jlenonpou3BoJCTBO M apXUBHOE neN0. TepMUHBI U OMNpENeTICHUs. —
VYr1Bepxkaen npukazom Poccranmapra ot 17.10.2013 Ne 1185, BBeaen B neiictBue ¢ 1 mapra 2014
r. — M.: Craanaptunadopm, 2014. — 16 c.

3. TocynmapcTBeHHass cucTemMa [JOKYMEHTAalMOHHOro oOecrieueHus ympasieHUs. OCHOBHBIE
nojoxenus. O0mme TpeOoBaHUs K TOKYMEHTaM U CIIy)k0aM JI0KyMEHTAIlMOHHOTO 00ECIICYCHHUSI.
M., 1991. 76 c.

4. OcHoBHBIC TpaBwiIa paboThl apxuBoB opranuzanuii / Pocapxus. BHUUJIAJ. M., 2002.
Pazpgensr 1.1.,1.2.,2.1.,3.1.,4.1,5.1.

1.2. UCTOYHHUKHN JOHOJIHUTEIbHLIE:

1. I'OCT 16487-70. «/lenonpou3BOACTBO U apXUBHOE Jei10. 2. TepMuHBbI U onpeaeneHus .

2. TOCT 6.10.2-83 «YCU. Tepmunsl u onpenenenusi». M.: U3gatenscTBo cranaaptos, 1983;

3/ TOCT 16487-83 «Jlenonpou3BOACTBO U apXWBHOE Aei0. TepMUHBI U OmpeneiacHus». M.:
N3natensctBO cTrangapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyaiibHble AOKyMEHTbl. OCHOBHBIE
TEpMUHBI U onpenenenus. M., 1995

3. [lepeuens pecypcoB HHGOPMAMOHHO-TEICKOMMYHHUKAMOHHOM ceT «HTepHeT».

1. ApxuBbsl Poccun. [OtpacneBoil mopran "Apxusbel Poccun" Haxonurcs moj maTpoOHATOM
®depnepanbHOro apxuBHoro arentcTsa (Pocapxuga)]; [DnexkTpoHHbIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYyTIA:
http://www.rusarchives.ru/guide/fed_gd.shtmlwww. cBoGoaHbIi. — 3ari1. ¢ skpaHa.

2.1leHTp KOMIIETEHIIMH 110 BOIIPOCaM JOKYMEHTALMOHHOT0 o0ecre-

YEHUs! YIIPaBJICHUS U apXUBHOTO Jiena; [ DIEeKTPOHHBIN pecypc] —

OnexTpoH. AaH. — M., [2013]. — Pexum goctyna: www.edou.ru,

CBOOOJIHBIN. — 3ari. ¢ 9KpaHa.

3.0dunuanbHbli caiiT PoctexperynupoBanus [DIeKTpOHHBIH

pecypc]. — Pexxum noctyma: www.gost.ru, cBOOOHBIN. — 3ari. ¢

JKpaHa.

4.MaTtepuallbHO-TEXHUYECKOE 00ecrieyeHre JUCHUIUINHBIL.

Y4eOHbII KOMNBIOTEpHBIM Kiacce (cM. m. 8. MarepuaibHO- TeXHUYECKOe oOecredyeHue
nucuuiuineel.) [IporpammHoe obecrieuenue:

[TporpamMmmHoOe obecrieyeHue :

Internet Explorer wnu npyroit 6paysep

Tema 2. (2 wuaca) Hopmamuenwvle ycnoeus XpameHus apXu@HvlX OOKYMEHMOE HA
mMpaouyuOHHbIX HOCUMETAX.

[enb 3aHATHS: U3yUYEHUE CHCTEMBI CTaHIPATOB, PETJIAMEHTUPYIOIIUX YCIOBUSA U TPeOOBaHUS K
00€eCcrevyeHNI0 COXPaHHOCTH apXUBHBIX JOKYMEHTOB.

Borpocs! 11t 00Ccyx)aeHus:

1. BI/I)IBI u PAaSHOBUAHOCTHU HOPMAaTUBHBIX u METOANUYCCKUX JOKYMCHTOB,
YCTaHaBJIMBAOIINUX Tpe6OBaHI/IIO K XpaHCHUIO JOKYMCHTOB Ha TpPaJUIHWOHHBIX HOCHUTCIIAX,
ucropust X (HOPMUPOBAHHMS.

2. OcCHOBHEIE TpCGOBaHI/ISI CTaHJApTOB K 3JaHUI0 W I[OMCHICHHUIO XpaHWJIWI, HX
000pyI0BaHHUIO.

3. OcHoBHBIE TPEOOBaHMS CTAHJIAPTOB K PEXKUMaM XPaHEHHs apXUBHBIX TOKYMEHTOB.
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4. OcHOBBIHE TpeOOBaHUS CTAHAPATOB K MOPSIKY Y4eTa, KOHTPOJIS HAJTHYUS M COCTOSHHS
APXUBHBIX JI0-

KYMCHTOB.

5. 3ajaud U MOPsII0K KOHCEPBAIIMU JOKYMEHTOB.

KoHTpoJIbHBIE BOIIPOCHL:

1) KakoBbl 00mmue TpeOoBaHUS HOPMATHBHBIX JOKYMEHTOB U CTaHAPATOB K YCJIOBUSAM
XpaHEHUsl JOKYMEHTOB Ha TPaJIULIMOHHBIX HOCTENSAX?

2) Kakue pomonmHuTenbHble TpeOOBaHMA K YCIOBUSM XPAaHEHHUS JIOKYMEHTOB Ha
TpaJMLIMOHHBIX HOCTEJSAX COAEpPKAT HAllMOHAJIbHBIE U OTPACIIEBbIE CTAaHJAPTHI?

3) Kakue n1okyMeHThl (PUKCUPYIOT TpeOOBaHUA K PEXUMAM apXUBHOI'O XPAHEHU?

4) Kakne nokymMeHThl (pUKCUPYIOT TpeOOBaHUS K KOHCEPBALIUN HOCUTENEH?

Cnucok UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHUKN OCHOBHBIE:

1. OcHoBHBIE TpaBMIIa pabOTHI apXUBOB opranu3anuii / Pocapxus. BHUNUJIA. M., 2002.
2. [IpaBuia opranu3aiiii XpaHeHus: KOMIUIEKTOBaHUS, YYeTa U UCIOJIb30BaHUS IOKYMEHTOB
A® PO® u apyrux apxXuBHBIX JOKYMEHTOB B TOCYJAapPCTBCHHBIX M MYHHUIIUTIAIBHBIX apXHBaX,
My3esix, oubnuorekax, opranuzamusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. lokymMeHTH Ha OyMaXHBIX HOCUTEISIX. [IpaBHiia TOCYIapCTBEHHOTO
xpanenus. Texauueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MexrocynapctBennsbiii cranaapt. CUBU /L. KoncepBaius 10KyMEHTOB.
O6mue TpeboBanus. [Ipunsat MexrocynapcrBeHHbIM COBETOM 10 CTaHAAPTU3ALNUN, METPOJIOTUU
u ceprupukammu (mporokonr Ne 2 or 5 wmapra 2002 r. BBemeH B JeicTBHE
01.01.2003.M.:Cranaaptunpopm, 2003.

1.2.MIcTOYHMKY 1OMOJIHUTEIIbHBIE:

I'OCT 7.50-84. Xpanenue MAOKyMEHTOB B (QoHJIaX OHOIMOTEK U OpraHoB HayuyHO-
TexHu4eckoi nnpopmarmu. Ooume TpeboBanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3omacHocts. O6mue tpedoanus. C 01.07. 1991. M:
I'occcranpapr, 1991.
NCO 14416:2003 «Mudopmanus u gokymeHTanus. TpeOoBaHHS K MepeIuieTy KHHUKHBIX,
NEPUOJIMYECKUX, CEPUMHBIX M3AAHUN U APYTUX OyMakKHbIX JOKYMEHTOB JJISi UCIIOJIb30BAaHUS B
apxuBax U 6ubmmorekax. MeToabl U MaTepHalIbl».
NCO 11799:2003 MexayHapoausliii cranaapt. MHdopmarus u nokymeHTauus. TpeOGoBaHUS K
XpaHEHUIO apXUBHBIX U OMOIMOTEeYHbIX MaTepuanoB. / Komnanus « TexHopmatuy, nepeBoJ Ha
pycckuii s13b1k, 2005; [TepBoe uza. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . Konceparmus qokymeHToB. O0miue TpeboBaHwMsI.

Tema 3. (2 uaca) Pazpabomika peKkomeHOAUUNl RO RACROPMU3AUUU XPAHUTIUW APXUBOE
Op2aHU3AYUUIL U 20CYOAPCMEEHHBIX APXUBOE HA OCHOBE OCICMEYIOUUX CIMAHOAPM 08 .

[lenp 3aHATHA: OCBOGHHE HAaBBIKA WCIOJIB30BAHUS MEKIYHApPOJIHBIX,  HAIMOHAIBHBIX U
OTpacJIeBbIX CTAHJAPTOB JUIsl Pa3paOOTKH JIOKAJbHBIX HOPMATHUBHBIX aKTOB IO 00ECHEYEHUIO
COXPAHHOCTH apXHUBHBIX TOKYMEHTOB B OpTaHU3AIIHH.

Bonpocsr 11st 06cyxaeHus:

1. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XpaHEHUS TOKYMEHTOB B

apXuBax OpraHu3aIuu.

2. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XpaHEHUS B rocyap-

CTBEHHBIX U MyHUIIUNAIbHBIX apXUBaX.

3. CocTaB ¥ NOPSIOK YTBEPKIECHUS TACIIOPTa XPAHUIIUILA.

4. CrangapTuzanys U perjiaMeHJalus co3JaHusl CTPaxoBOro GoHa.
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S. HopmatuBHBIE ycI0BHS XpaHEHUs CTPaXOBBIX KOIUI apXUBHBIX JOKYMEHTOB.

[To uroram 0OCYJE€HHUS BBIMOJHETCS MPAKTUYECKOE 33aHUE MO COCTABICHHIO METOAUYECKHX
pEeKOMEeHAaLuH JUIsl MOATOTOBKHM apXUBOXPAHUIIMIIA OPraHU3alUH K TaCIIOPU3ALHH.
KoHTpoJIbHBIE BOIIPOCHL:

1) KakoBbl 00mmue TpeOoBaHUS HOPMATHBHBIX JOKYMEHTOB U CTaHAPATOB K YCJIOBUSAM
XpaHeHHs JOKYMEHTOBHA OYMa)kKHBIX HOCUTENSX B TOCydap-

CTBEHHBIX 1 MyHHLIUIIAJIIbHBIX apXHUBax?

2) Kakne nokyMeHThI (PUKCUPYIOT TpeOOBaHUS K CO3aHHUIO U XPAHEHU CTPaxoBoro ¢ouaa?

Cnucok UCTOYHUKOB U JIUTEPATYPHI.

1.1 VcTouHUKH OCHOBHBIE:

1. OcHoBHBIE TIpaBUIIa pabOTHI apxXUBOB opranuzanuii / Pocapxus. BHUMJIA/L. M., 2002.
2. [IpaBuia opranu3aiiii XpaHeHus: KOMIUIEKTOBaHUS, YYeTa U UCIOJIb30BaHUS JIOKYMEHTOB
A® PO u apyrux apxuBHBIX JOKYMEHTOB B T'OCYJapCTBEHHBIX M MYHUIMIAIbHBIX apXHUBaXx,
My3esix, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. lokymMeHTH Ha OyMaXHBIX HOCUTEISIX. [IpaBHiia TOCYIapCTBEHHOTO
xpanenus. Texauueckue TpeOOBaHUS.

4,I'OCT 17914-72. O6510%KH A€l ATUTEIBHBIX CPOKOB XpaHeHUs. TexHUueckue ycioBus. M.,
1984.

S. I'OCT P 33.3.02-2008 Enunslii poccuiickuii ctpaxoBoit poHa qokyMeHTanuu. CTpaxoBble
KOMUU JOKYMEHTAINH, SIBJISIOIICHCS HallMOHAIBHBIM HAYYHBIM, KYJIbTYPHBIM U HCTOPUYECKUM
HacnenueM. OOmue TpeOOBaHUS K YCIOBUSAM XpaHEHUs. YTBEPXKICH MpukazoM DenepaibHOTO
areHTCTBa [0 TEXHUYECKOMY PEryJIMpOBaHMIO U MeTposioruu oT 15 nexadbps 2008 r. Ne 407-cr, ,
BBeJieH B jelictBue ¢ 1 saBaps 2010 r. — M.: Crangaptundopm, 2009.

6. I'OCT P 33.505-2003 Enunslit poccuiickuii crpaxoBoit ¢oHJ noKkymeHTauuu. [lopsmok
CO3MaHMsI CTpaxoBoro (oHAA JOKYMEHTAlUH, SBISAIOIIEHCS HAIMOHAIbHBIM Hay4YHbBIM,
KyJbTYPHBIM U UCTOPHUYECKUM HacIeIueM Y TBepkJeH npuka3zom Poccrapnanrta Ne 255-ct ot 29
utonig 2003 1, , BBeneH B neictBue ¢ 1 ssuBapst 2004 r. — M.: Crangaptundopm, 2004.
1.2.icTOYHUKHN JOTIOTHUTENIbHBIE:

1. [1I15-0145-1986. IlpaBuna rocyJapCTBEHHOTO XpaHEHHs OPUTHHAIIOB M  CTPAaxXOBBIX
konuid. TexHuueckue TpeboBanus. M., 1987.

4 MatepualbHO-TEXHHYECKOE 00EeCTICUeHHE TUCIIUTTNHEI.

Y4eOHBI KOMIBIOTEPHBIM Kiacc (cM. m. 8. MarepuaibHO- TEXHHYECKOe obOecredeHue
mucnuruinHEL ) [IporpamMmmHoOe obecrieuerue:

[TporpamMHoe oOecrieueHHe :

Internet Explorer unu npyroit Opaysep.

Mertonudeckue pa3pabOTKH U HHCTPYKIIMU PETHOHAIBHBIX apXUBOB 110 00ECTICUEHUSI COXPAHOCTH
¥ KOHCEPBAIlMHU IOKYMEHTOB Ha TPATUIIMOHHBIX HOCHUTEIISX.

Tema 4. (2 yaca).Yca0BHs XpaHEHUS ayIHOBU3YAIbHBIX TOKYMEHTOB B OpraHU3alMH

[lenb 3aHATHA: U3yYEHHUE CHUCTEMbl HOPMATHBHBIX JOKYMEHTOB, CTaHAAPTOB M METOAMYECKHUX
ocoOMii, periaMeHTUPYIOUINX YCIOBUS XPaHEHUS ayJHMOBHU3YaJbHBIX JOKYMEHTOB, 3HAKOMCTBO
C MpaBuJIaMH pabOThI ApXUBOB C KHHOPOTO(POHO JOKYMEHTAMH.

Bonpocs! k 06cyxeHnto:

1. Buibl 1 pa3HOBUIHOCTH HOPMATUBHBIX U METOAMUYECKUX JOKYMEHTOB, yCTaHABIMBAOLINX
TpeOOBaHUS K XPAaHEHUIO ayAMOBU3YaAIIbHBIX JOKYMEHTOB, HCTOPHSI UX (POPMUPOBAHMUSL.

2. TpeboBanust kK 00€CTIEYEHUIO COXPAHHOCTH ay THOBU3YAIbHBIX JOKYMEHTOB HA MArHUTHBIX
HOCUTEIISAX.

3. TpeboBanust K 0O0ECHEUEHHIO COXPAHHOCTH JIOKYMEHTOB Ha IUIGHOYHBIX
HOCUTEIISAX.
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4, TpeboBanuss Kk  0OECIIEUEHHUIO COPAHHOCTH JOKYMEHTOB  CTpaxoBoro  ¢oHaa
AyJJUOBU3YAJIbHBIX JOKYMCHTOB.
5. [To mcroram OOCYXJIEHUS COCTaBISIETCS DKCIIEPTHOTO 3aKIFOUEHHs IO pe3ysIbTaTam

o0cie10BaHus YCIOBUM XpaHEHHUs ayIMOBU3YAJIbHBIX JJOKYMEHTOB B OPTaHU3allHH.
KoHTpobHbIE BONIPOCHL:

1. KakoBbl 00mue TpeOOBaHMS HOPMATHBHBIX JOKYMEHTOB M CTaHAPATOB K YCIOBUSAM
XpaHEHUs ayJHOBU3YyaIbHBIX JJOKYMEHTOB IOKYMEHTOB Ha PAa3JIMUHBIX BU/IAX HOCTEIEH?

2. Kakue nomomHuTenbHblE TpeOOBAaHHMS K YCIOBUSAM XpAaHEHUS ayIHMOBH3YaJIbHbIX
JIOKyMEHTOB COZIEpXKaT CTaHAapThI?

3. Kakue nokymMeHTHI (UKCHPYIOT TpeOOBaHUS K peXHMaM apXHBHOTO XpaHEHUS
ayAMOBHU3YAJIBHBIX JOKYMEHTOB ?

4. Kakue nokymMeHTBl (UKCHpPYIOT TpeOOBaHUS K XpaHEHUIO CTpaxoBoro (¢oHma

ayJIMOBU3YaJIbHBIX JIOKyMEHTOB?

Tema 5. (2 gaca). Pa3paborka mpemiokeHHH 1O OpPraHU3alul BPEMEHHOTO M IOCTOSHHOTO
XpaHEHHS AJIEKTPOHHBIX JJOKYMEHTOB.

Llenb 3aHATHS: W3yYEHHWE CUCTEMbl HOPMATHBHBIX JIOKYMEHTOB, CTAHIAPTOB U METOAMYECKUX
ocoOuH, perIaMeHTHPYIOIIUX YCIOBUS XPAaHEHHUS JICKTPOHHBIX JIOKYMEHTOB.

Bompocsl k 06cyKaeHHIO:

1)Buasl 1 pa3sHOBUAHOCTH HOPMATHBHBIX M METOJUYECKUX ITOKYMEHTOB, yCTAaHABIIMBAIOIIMX
TpeOOBaHUs K XPaHEHHUIO 3JICKTPOHHBIX JOKYMEHTOB, UCTOPUS UX (POPMHUPOBAHHUS.

2) HopmaTHuBHBIE YCIIOBHUS XpaHEHHs JOKYMEHTOB HA MAarHUTHBIX

HOCHTEJISX.

3) Opranuzanusi OnepaTUBHOIO U JIOJITOBPEMEHHOIO XPAHEHHS AJIEKTPOHHBIX JIOKYMEHTOBB
MEXXYHAPOAHBIX ¥ HAIMOHAIBHBIX CTaHAAPTAX.

4) TpeGoBaHUsI K CUCTEMaM 3JIEKTPOHOTO JJOKYyMEHTOO00pOTa U (popMaTam C 1eIbl0 o0ecreueHus
COXPaHHOCTH 3JIEKTPOHHBIX IOKYMEHTOB.

[To uToram oOCYyXIeHHS BBIOJHETCS MPAKTHUECKOE 33JaHHE 0 COCTAICHUIO METOJNYECKHX
peKoMeHaalui Juid oOecreyeHusl ONepaTUBHOTO U JOJITOBPEMEHHOIO XpaHEHHs! 3JIEKTPOHHBIX
JIOYMEHTOB B OparHU3aIny.

KoHTpoJIbHBIE BOITPOCHL:

1. KakoBbl OCHOBHBIE TpeOOBaHMSI HOPMATUBHBIX JTOKYMEHTOB U CTAHAPATOB K YCIOBUSIM
XpaHCHUA DJICKTPOHHBIX JIOKyMeHTOB?

2. Kakue nonmomuutenbHbie TpeOOBAaHUS K YCIOBUSM XpaHEHUS DJIEKTPOHHBIX JOKYMEHTOB
coAepKaT CTaHJAAPThI?

3. Kakue cranmaptel ¢GUKCHpPYIOT TpeOOBaHUS K pEeXKUMaM apXUBHOTO XpaHEHUs
SJICKTPOHHBIX JOKYMCHTOB ?

4. Kaxum o0pa3om yaoctoBepeTcs opuaudeckas cuiia J/] B mporiecce apXuBHOTO XpaHEHUS?

Tema 6. (2 yaca). CTangapTu3aus XpaHeHUs] HAYYHO-TEXHUUECKUX JOKYMEHTOB.

Ilenp 3aHATHA: W3y4YEHHE CHCTEMBl HOPMATHBHBIX JTOKYMEHTOB, CTaHAApPTOB M METOJINYECKHUX
nocoOul, perimaMeHTHpyOIMX ycioBusi xpaHenus: HTJI, 3HakoMcTBO ¢ mpaBuiiaMu paboThHI
rOCYJJapCTBEHHBIX apXUBOB U OPraHU3ALMNI C HAYYHO-TEXHUYECKON JOKYMEHTAIUEH.

Bomnpocs! st 06cyxaeHus:

1. Bunbl 1 pa3HOBUIHOCTH HOPMATUBHBIX X METOAUYECKUX JOKYMEHTOB, yCTaHABIMBAIOLINX
TpeOOBaHUS K XPAHEHUIO HAYYHO-TEXHUYECKUX TOKYMEHTOB, HCTOPHUS UX (OPMHUPOBAHUSI.
2. KakoBbl TpeOOBaHMS CTaHIApPTOB K YCIOBHAM XPAaHEHUS  KOHCTPYKTOPCKOM

JOKyMeHTaluu?
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3. KakoBbl ~TpeOoBaHMs CTaHZApTOB K  YCIOBHSIM  XpaHEHHs  TEXHOJOTHYECKOU
JIOKyMeHTauu?

4. KakoBbl TpeOoBaHWS CTaHIAPTOB K  YCJIOBHUSIM  XpaHEHUS  MPOCKTHOU
JIOKyMeHTauu?

KoHTponbHbIE BONIPOCHI:

1. KakoBbl OCHOBHBIC BH/IbI U PA3HOBUIHOCTH HAy9YHO-TEXHUYECKOU JOKYMEHTAIUH?

2. KakoBbl o0mme (yHkIuu axuBa opraHuzanuu u ciaykoet HTJl u B yem crnenmuduka
JesTeIbHOCTH cy>k061 HTJ[?

3. B uem cniennduka XxpaHeHHsI HAy4HO TEXHUYECKON JOKYMEHTAIIMH COTJIACHO MpaBuiiam?
4. Kakue HOBBIC BHJBI JEKTPOHHBIX HAYYHO TEXHHUYECKUX JTIOKYMEHTOB YIIOMHHAIOTCS B
cranaaprax?

9.2. MeToanueckue peKOMEHIAIUM 0 MOAr0TOBKe MUCbMEHHBIX padoT

[TonrotoBka pedepara 1Mo3BoJIAET 3aKPENUTh TEOPETHUECKUE 3HAHMS 10 JUCLUILIMHE,
IPUOOPECTU HABBIKM CaMOCTOSITEIBHOIO YIIIyOJIEHHOTO M3y4Y€HHUs TEOPETUUYECKOro Marepuaia
OJIHOTO M3 paszzenoB Kypca. Ilpu moxaroroske pedeparta CTyleHTHl HOJY4YarOT HABBIKM IIOMCKA
MCTOYHUKOB U JIUTEPATYpPhI [10 TEME, B TOM YHUCIIE C IOMOIIBIO [IPAaBOBBIX CUCTEM U 0a3 JIaHHBIX,
a Takke paboTaThl ¢ HAWICHHBIMU HCTOYHUKAMHU U JIUTEPaATypoOil, HaBbIKM aHaJIN3a HOPMAaTUBHOMN
U METOJUYECKOW JIMTEpaTyphl, y4aTcsl BBIABISATH B3aUMOCBS3b IPABOBBIX HOPM, METOAMYECKUX
peKOMEeH/JalMil M Hay4YHbIX HCCIEJIOBaHMM IO TeMme, H3JaraTh MPOYUTAHHOE, MCILIb3Ys
COBpPEMEHHYIO0 MPO(ECCHOHATBHYI0 TEPMUHOJIOTHIO, 000011aTh, CUCTEMATH3UPOBATh U JI€TaTh
BBIBO/IbI.

Pedepar nomken ObITh 0POPMIIEH B COOTBETCTBUHU C TPEOOBAHUSIMU, TPEABIBIISIEMBIMH K
HOJArOTOBKE M OGOPMIIEHHIO MUCBMEHHBIX padoT B BVY3e, koTopele OCHOBBIBAaIOTCS Ha
TpeOoBaHUAX K 0(DOPMIICHUIO HAYYHBIX padoT.

Pedepat Brmouaer:

- THUTYJIbHBIN JIUCT;

— OIJIaBJICHUE;

— BBEJICHUE;

— OCHOBHYIO 4acTh (TeMaTH4eCKHeE TJ1aBbl, He Oosiee TpeXx);

- 3aKJIIOUEHUE;

— CIHMCOK MCII0JIb30BAaHHBIX UCTOYHUKOB U JIUTEPATYPHI, B.T.4. PECYpCOB HH(OPMAIIMOHHO-
KOMMYHMKAIIMOHOMN CETH UHTEPHET.

O6mwem pedepata — 15-25 crpanun Tekcra (mpu Habope dyepes 1,5 nHTepBana u pazmepe
mpudra 13—-14). Pedepar pacnedarsiBaeTcsi Ha OJHOM CTOPOHE CTaHAAPTHOIO JHCTa Oymaru
dopmara A4 (210x197mm).

Crpanuipsl pedepata HymMepyroTcss apabCKuMu HU(paMu Ha BEpXHEM IoJie JIMcTa, 0e3
KaBbIUeK, 1e(UCOB U APYTUX 3HAKOB MPENUHAHUA. TUTYIBHBIHN JIUCT U OTJIaBI€HUE HE HyMEpYIOT,
HO BKJIIOYAIOT B 00IIHI 00BeM pedepara.

HayuHo-cnipaBouHblil anmapar pedepara BKIOYAET CIHUCOK UCTOYHUKOB U JINTEPATYphI U
MOJICTPOYHBIE CHOCKU. [1o/ICTpOYHbIE CHOCKM MCHOJB3YIOTCS BO BCEX CIIydasX LUTUPOBAHUS B
TeKCcTe pedepaTa NPaBOBBIX AKTOB, HHBIX JIOKYMEHTOB, JJOCJIOBHO BOCIIPOU3BOIUMBIX (DparMeHTOB
MoHOrpaduii, crareif, yaeOHUKOB, Y4eOHBIX MOCOOUH, a TakkKe MPH HUTUPOBAHUU HOPMATBHO
3aKpeIUIEHBIX OTIpe/IeIeHni TEpPMUHOB M OHATHIA.. Bee mpuBoanMele B pedepare Gpaxtol, udpsl,
JaThl, KOHKPETHBIE JaHHbIE TAKXKe JOJKHBI ObITh MOATBEPKIEHBI MOACTPOYHBIMH CHOCKAMHU.
CHOCKM HyMeEpyloT B Mpeaenax OJHOW CTPaHUIBI apaOCKUMH IHdpamMH, TEKCT CHOCKH
pasMenaroT NoJ MOCJIEIHEN CTPOKOM TEKCTa.

[Tpuberath K UMTHPOBAHUIO HAyYHOW W y4eOHOH JUTEpaTypsl CleqyeT B
UCKJIFOUUTENBbHBIX CIIy4yasX, YTOObI M3J0XKHUTh HauOosiee BaXKHOE MOJOXKEHHE, BbIBOJ. OObeM
LUTAThI HE TOJKEH npeBbimarh O.25 TekcTa CTpaHullb.
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CHOCKH ¥ CIIHCOK UCTOJIb30BaHHBIX HCTOYHUKOB U JINTEPATYPHI JOIKHBI 0DOPMIISTHCS 1O
tpeboBanusim Oubimorpapuyeckux 'OCTos CUBU/], B wactHoct ['OCT 7.1—84 Cucrema
CTaHJapTOB 1O MH(oOpManuu, OMOTUOTEUHOMY M HU3JATEIBCKOMY Jeny. bubmmorpaduueckoe
onucanue AokyMeHTa. O0mme TpeOOBaHUS U MPaBUIIA COCTABICHUS.

CChIIKH Ha peCypchl HHTEPHET JOJDKHBI ObITH opopMieHs 1o mpaBuiam «['OCT 7.82—
2001 Cucrema cramaproB o uHpopManuu, OUOTMOTEUHOMY M U3AATEIHCKOMY JETYy.
bubnuorpaduueckas 3anucek. bubnuorpadpuueckoe onucanue 3MEKTPOHHBIX PECYPCOBY.

Hanpuwmep:

NBano N.W. 3aronoBok cratbu // MccrnemoBano B Poccum [DnekTpoHHBIA pecypc] :
MHOTOIIPEeMET. Hayd. XKypH. / MocK. (pu3.-TeXH. UH-T. — DJIEKTPOH. KypH. — JlONTOnpyAHbIA :
M®TH, 1998— . — Pexxum nocTtymna K )ypH.: http://zhurnal.mipt.rssi.ru.— 3ari. ¢ sxkpana. — Ne
roc. peructpanuu 0329900013.

[Tpu onenke pedepara OLIEHUBAETCS COOTBETCTBUE COJCPIKAHUS TeMe padOThI, MOJIHOTA
PacKpbITHA TEeMbI, TI0J00pa MCTOYHUKOB W JINTEPATypbl, HOBH3HA BBIABICHHON IUTEPaTypHI,
CTaH/JapTOB, HOPMATHBHBIX AaKTOB, COOTBECTBHE COBPEMEHHON HOPMATHUBHO-IIPABOBOM 0ase,
JIOTHYHOCTh MOCTPOEHUS PabOTHI, CAMOCTOSITEILHOCTh BBIBOJOB M 0000IIEHUH, IPaBUIBHOCTD
UCIOJIb30BaHUsl IPO(ECCUOHATILHBIX TEPMUHOB, MPABMIIBHOCTH 0(OpMIIEHHS pabOThl U CHOCOK,
HAJIMYMS CIIMCKA HWCTOYHUKOB M JIUTEPATypbl M COOTBETCTBHE HCIIOJIB30BAaHHON B paboTe
JuTepaType.

PaboTa moMHOCTEIO HE COOTBECTBYET TEME, COJCPKUT muTupoBanue 6omnee 50 % TekcTa
0e3 CHOCOK, SIBJISIETCS KOIMEH CTaThbU WM HOPMATUBHOTO JOKyMeHTa — () GaioB.

Pabota yacTH4HO HE COOTBETCTBYET TEME, COAECPKUT LUTUpoBaHue MeHee 50 % TekcTa
0e3 CHOCOK, HE COOTBECTBYET TPEOOBaHUAM K O(POPMIIEHUIO, OTCYCTBYET CIIMCOK UCTOYHUKOB U
JUTEPATYpPhl, CAMOCTOSITENIbHbIE BHIBOABI — 1-5 0asios.

PaboTa B 11e10M COOTBETCTBYET TEME, UMEIOTCSI CAMOCTOSATENbHBIE BBIBOBI, HO COJIEPIKUT
uutupoBanue wmeHee 50 % TekcTa, HE COOTBECTBYET TpPeOOBaHMUSIM K OPOPMIICHUIO, CITHUCOK
UCTOYHUKOB M JIUTEPATyphl UMEETCs, HO YCTapel WIM HE COOTBETBYET COAEP)KaHUIO paboThI, B
paboTe HeT CHOCOK — 6-9 GaioB;

PaGoTa cooTBEeTCTBYeT TeMe, TeMa pAacKphiTa IOJIHO, COOTBETCTBYET COBPEMEHHOU
HOpMaTUBHOU 0a3e, UCIIOJIb30BaHA COBPEMEHHAs JINTepaTypa, UMEETCs CIUCOK HCTOUYHUKOB U
JUTEpaTyphl, CAMOCTOSITENIbHBIE BBIBOJIBI, HET LUTAT 0e3 cHocoK — 10-15 Gasos.

JlononHuTenbHbIe 6aJIbl T0OABISAIOTCS 382 COOTBETCTBHE TPEOOBAHUSIM K 0popMiIeHH!O (1-
2 Gayuta), MCIOJIB30BaHME COBPEMEHHOM HayyHOW M MeToauYeckoil mureparypsl (1-2 Oamna),
JIOTUYHOCTH M OPTHHAILHOCTH BBIBOJIOB (1-2 Gama).

IIpumepHasi TeMaTHKAa MUCbMEHHBIX KOHTPOJIbHBIX padoT (pedepartos) :

1. Wcropus crannaprusanuu JJOY u apxusHoro aena B PO.

2. Opranu3zaius cTaHIapTH3aLUN ApXUBHOTO Jiefia (MHCTUTYTBHI, Ipoliecc pa3padoTKu
CTaHJAPTOB U €r0 perjiaMeHTalus, KIacCU(pHUKAIMI HCTOYHUKOB IO CTaHApTH3AINHN).

3. Hcropus 1 COBpeMEHHOE COCTOSIHUS CTaHAAPTU3ALMU apXUBHOW TEPMUHOJIOTHH B PO.
4. Pazpabotka u ki1accupuKanys MeXIyHapOJHBIX CTaHIApTOB, IPUMEHSIEMBIX B cepe
apXHUBHOT'O

Jena.

S. Pa3BuTHe Hay4HO-TEXHUYECKOTO IPOrpecca U CTaH1apTU3ALNS HAYYHO-TEXHUYECKON
JIOKyMEHTALUU.

6. BimsiHMe pa3BUTHSA TENEBUICHUS B HALLIEH CTPAHE HA CTaHIAPTU3ALMIO XPAHEHUS
ayIMOBU3YyaJIbHBIX JOKYMEHTOB.

7. Poisib cTaHAapTU3aluu B CTAHOBJIICHUH U Pa3BUTHH apXUBOBEJICHUS TOKYMEHTOB Ha
MAaIlIMHHBIX HOCUTEJICH B HAILIEH

CTpaHe.

8. HcTopus cTangapTU3aliK OMMCAHU apXUBHBIX TOKYMEHTOB B PD u kinaccudukanum
JOKYMEHTHOM MH(pOpMAaLlUU B apXUBax.
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9.CpaBHUTENBHBIN aHATIN3 TPEOOBAHUHN U TIPABWIT KJIIACCU(PUKAIIMK APXUBHBIX TOKYMEHTOB Ha
Pa3IMYHbIX BUAAX HOCUTEJIEH U Hay‘IHO-TGXHH‘ICCKOﬁ I[OKYMGHTaLII/I.*

10.  CpaBHUTENBHBINA aHAINU3 KPUTEPHEB IKCIEPTU3bI LIGHHOCTH apXUBHBIX JTOKYMEHTOB Ha
pa3IMYHBIX BUJAX HOCHTEICH U HAyYHO-TEXHHUYECKOH JTOKyMeHTauu. *

11.  CpaBHuTeNbHBIN aHAINU3 TPEOOBAHUH U MPABUII yU€Ta aQpXUBHBIX JOKYMEHTOB Ha
pa3IMYHBIX BUJAX HOCHTEICH U HAyYHO-TEXHHUYECKOH JTOKyMEeHTauu. *

12.  CpaBHuTeNbHBIN aHAINU3 TPeOOBAHUI K 00ECIICUEHUIO COXPAHHOCTH apXUBHBIX
JIOKYMEHTOB Ha Pa3IUYHBIX BUJAX HOCUTEIIEH H HAy9HO-TEXHUYECKON JOKYMEHTAIIH. *

13.  CpaBHuTeNbHBIN aHAINU3 TPEOOBAHUH K ONMKUCAHUIO U CO3/IaHUIO CITPABOYHO-TIOMCKOBBIX

CPEJICTB K apXMBHBIM JIOKYMEHTAM Ha PAa3JIMYHBIX BU/IaX HOCUTENIEH U HAYYHO-TEXHUUECKOMN
JIOKyMEHTaIuu. *

14. BnusiHue nepexoja K 3J€KTPOHHOMY JOKYMEHTOOOOPOTY Ha IpaBUJIa XpaHEHUs
JJIEKTPOHHBIX JOKYMEHTOB.*

17. CpaBHMTENbHBINA aHAIN3 TPEOOBAHUHN K 00ECIIEUEHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
B HAllMOHAJIbHBIX U MEKIYHApPOJHBIX CTaHAapTaX.

18. Opranusanus cTaHIapTU3ALUHN U CHCTEMa CTAaHAapTOB B 00JIACTH apXUBHOTO JIeja 3a
pyOexoM (Ha mpuMepe KOHKPETHON CTPaHBI).

19. TpebGoBaHus K ONEPATUBHOMY U JOJITOCPOYHOMY XPAHEHHUIO HJIEKTPOHHBIX JOKYMEHTOB B
HaIlIel CTpaHe U 3a pyOexom™.
20. Pomrs BHUNIA/I B pa3paboTKe HAIIMOHAIBHBIX U OTPACIICBBIX CTAHIAPTOB B 00JIACTH
apXMBHOTO JIeJa U UX PacIpOCTPaHEHUH.
22. Meroauueckue pa3pabOTKU apXUBOB U UX BKJIAJ B CTAHIAPTU3ALMIO apXUBHOTO Jena B PO.
23. NH(popMaliiOHHbIE CUCTEMBI U JIEKTPOHHBIE OMOIUOTEKU B IIOMCKE U XPaHEHUHU
cmanoapmos 8 cghepe apxusHo2o oend.

9.3. Unble MaTepuaJbl
PaGouas Terpaab cTyaeHra.

3anonHeHue paboyeil TeTpaau OpraHU3yeT CaMOCTOSTENbHYIO pabdOTy CTyJeHTa Haj
MCTOYHHKAMU IO CTaH/IapTU3aLUHU apXUBHOTO jie1a B PD. Tembl paboueii TeTpaau COOTBETCTBYIOT
npoOiieMaTuKe Kypca W BKIIOYalOT B ceOsl BCE OCHOBHBIE HANpaBiCHUS CTaHAAPTH3ALUU
aApXUBHOTO JIETIa.

B xone paboTel Haa KakaoW TEMOW CTYJEHT YUUTCS OCYIIECTBISATh CPaBHUTEIbHBIN
aHamu3 TpeOOBaHMH HOPMATHBHBIX JIOKYMEHTOB M  cTaHjparoB. IloaTomy Terpans
CTPYKTypHpOBaHa B (hopMe CpaBHUTEIbHBIX TaOIHII.

Baxnas posip B paboTe Hajx TemMamu pabodel TeTpaau OTBOAUTCS aHAIU3y OCHOBHBIX
npaBuwil  paboOThl apXMBOB Kak HaumOojiee BaXXHOTO JIOKYMEHTa, YCTaHABJIMBAIOIIETO
npodeccuoHaIbHBIE HOPMBI M TpeOOBaHMS, a TaKXKe CpPaBHEHUIO TpeOOBaHMN NpaBUI U
CTaH/1apTOB.

[Ipu 3anosHEHUM TETpaaM HE CIEAYyeT KONMMPOBAaTh pa3/ieibl NpaBWI U CTAaHAAPTOB,
cleyeT MaKCUMaJbHO TOYHO M KpPaTKO OTBEYaTh Ha MMOCTaBJIEHHbIE BONPOCckl. Kputepun oneHku
CM.TaKxe II. 5.3.

Tema 1. CpaBHUTENbHBIM aHanu3 « OCHOBHBIX MpaBWJ pabOThl apXHWBOB OpPTraHU3AIMID
(2002) u «IIpaBun opraHu3anuu XpaHEHUS KOMIUICKTOBaHUS, yde€Ta W HCIOJIb30BAHUS
n0kyMeHTOB AD P® u apyrux apXuBHBIX JOKyMEHTOB

B T'OCY/IapCTBEHHBIX U MYHUIMIAIbHBIX apXUBax, My3esax, ONOIMOTeKax, OpraHu3ausax

PAH. (2007).

Ilepen nawamoM paboOTHl MOBTOPHUTE, YEM pazIMYyaroTcs MO NPoQuiio, (GyHKIUSIM
TOCYAapCTBEHHbIC, MyHHUIIUIIAJIbHbBIEC apXUBBI M apXHUBBI OpPTraHU3AINH.

KpI/ITepI/II/I CpaBHCHUA «OCHOBHEIE mnpaBujiay.... «HpaBI/ma OpraHu3alnuu XpaHcHUs..»

Brixogasie JaHHBIC, KEM U KOTJIa YTBEPKIACHBI
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I[J'Iﬂ KaKnX BUJIOB apXWBOB
IIpEaTHA3HAYCHBI

CpaBHHTE CTPYKTYpY
HpHBEIUTE OOIIYE pa3aesbl IBYX MPaBUIl

Beimumure oTaM4ms — paszesbl, KOTOPBIX HET B
JPYTHX MpaBUiiax

CpaBHute TpeOOBaHMS K XPaHHUIHUIIAM.

Kpartko npuBennTe o0mire TpeOOBaHMUS K 3MaHUIM
(TIOMeTICHHSIM )

apxuBoxpaHuuil (He 6onee 10 Te3uCOB).

[IpuBenuTe Ha3BaHUS M BEIXOAHBIC JAHHBIC
I'OCTog, pernaMeHTUPYIONINX  YCJIOBUS XPaHEHHS
ApPXMBHBIX JOKYMEHTOB

B PD.

CpaBHUTE COCTaB YUETHBIX JJOKYMEHTOB

B TOCYIapCTBEHHBIX, MyHHUIIMAJIBHBIX apXUBaX U
apXx¥Bax OpraHU3aIUil

(pazmen 6 «YdeT TOKYMEHTOB B apXHUBEY,

Pasnen 3 «Opranuzauus yuera JIOKyMEHTOB
ApxusHoro ¢onma PO u qpyrux apXuBHBIX
JIOKYCHTOB B apXHUBE»)

[IpuBenuTe Ha3BaHUS OOIINX YUSTHBIX JOKYMEHTOB

(bopm).

VYKkaKuTe Ha3BaHHS YUETHBIX (OPM, XapaKTePHBIX
TOJIBKO JUIsl TOCYAAPCTBEHHBIX, MyHULIUIIAJIbHBIX
apXUBOB U ApPXUBOB OpraHU3aluil.

CpaBHHTE CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA
apXHBOB

(pa3nmen 7 «Hay4yHo-cripaBOUHBIH anmapar», pazaen
5.3 «CnpaBouHo -morickoBbIie cpenctea, (HCA)
apX¥Bay).

[IpuBeaure obuIMe BUIBI TOMCKOBBIX CIIPABOYHHKOB
JUIS TOCYJapCTBEHHBIX,

MYHHITUTIAIBHBIX APXUBOB, apXUBOB OpraHU3alni.

VYkakuTe Ha3BaHUS ITOUCKOBBIX CITPaBOYHHKOB,
XapaKTEPHBIC TOJBKO IJId TOCYAapCTBCHHBIX,
MYHUIMIAJIBbHBIX apXUBOB U apXUBOB OpraHPISaHPIﬁ.

CpaBuute (HOPMBI HCIIONB30BAHMS APXHUBHBIX
JIOKyMEHTOB

(paznen 8 «/cnonb30BaHNE apXUBHBIX
JIOKYMEHTOB» U 5.7. «DopMbI HCII0JIb30BaHUS
APXUBHBIX JOKYMCHTOBY).

[MpuBenure oOmue

(hopMBI MCTIONB30BAHUS JIJISI TOCYNaPCTBEHHBIX,
MYHUIUITATHHBIX aPXHUBOB ¥ apPXUBOB OpraHU3aIUi

VYikaxnTe Ha3BaHUSA (POPM HCIIOIH30BAHUS
ApPXUBHBIX JOKYMETOB, XapaKTEPHBIE TOJIBKO IS
rOCydAapCTBEHHBIX, MyHUIUNIAJIBHBIX apDXUBOB U
apXUBOB OPraHU3ALUH.

BLIBO}_'LI)IZ B YEM pa3jInvus «OCHOBHEBIX npaBuin, «HpaBnn OpraHu3anuu XpaHCHU. . .»
1.
2.
3.

Yem OHHM BBI3BAHEI
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Kakosa POJIb OCHOBHBIX ITPpaBUJI pa6OTLI APXWBOB B YCTAHOBJICHMU HOPM apXHUBHOTO JcJia.

Tema 2. CrangapTu3alus XpaHeHUs ay IMOBU3YaIbHBIX JOKYMEHTOB.
N3yunre

OcHoBHBIE TIpaBMIIa paboTH ¢ KHHOPOTOHOHOZOKYMEHTAMH U BHICO(DOHOTPAMMAaMH B BETOMCTBEHHBIX apXHBax /
Coct. B.M. Marunos. JI.A. Ko6enbkoBa, ®@.A. I'enpoBuy, B.A. Yctunos. M., 1989.
W OcuoBHbIe mpaBmiia paboTel apXuBOB oprarm3anuii. M., 2002.

3amosHUTE TAOIHILY

Omnpenenenne Opurunan (BUABI HOCUTEIEH) Kommu (Buabl HOCUTEIEH)

DOTONOKYMEHTBI

q)OHOI[OKyMeHTBI

Buneodonorpammel

1. B uyewm crnenuduka kpurepues skcneptussl eHHoctn OD/] u BugeopoHorpamMm?

3. B yem crientuduka ynakosku @D /1 u BupeopoHorpamm?

Hocurens ‘YmakoBka

2. B uem oTiimune moaAroToBku (HoTOHOHOTOYMEHTOB U BUACO(POHOTPAMM K Mepeaade Ha XpaHeHHE
(mosiHOE M YyacTU4IHOE OhopmiicHHE)?

Odopmiienne TOKyMEHTOB Ha TPAJAUIIMOHHBIX
OdopmiteHre KHHOJOKYMEHTOB U BUACO(POHOTPAMM Hocuteneil B (OCHOBHBIE MTpaBuiia pabOTHI ApXUBOB
opraHusanmii,m.3.6.)

5.CocTtan COHpOBOﬂHTCJ’ILHOﬁ JAOKYMCHTAIUU:

Jisa KOJT st anexTpoHHBIX 10KyMeHTOB (OCHOBHbIE IpaBHIa
paboThl apxuBoB oprarmzanmid, 2002, n.2.1.)

6. CpaBuute TpeboBanus k xpaneHuto KOD]] u TpatuIMOHHBIX JOKYMEHTOB.
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TpanuuuoHHbIE TOKYMEHTBI Kod]1
(OcHoBHbIE IpaBuia pabOTHI
apXHMBOB OpTraHM3alNi, 11.3.6.)

TpeboBaHus K XpaHUIUIIIAM

Pexxumbl XpaHeHust U TpeOOBaHUS
K HUM

7. CpaBHHATE IPH3HAKH KJIaCCH(DUKAIINN TOKYMEHTOB Ha TpaaUINOHHONW ocHOBE 1 KOD /]

TpanuuuoHHbIE TOKYMEHTHI KodJ[
(OcHoBHBIC MpaBuia pabOTHI
ApPXUBOB OpPTraHU3AIMIA,)

[MpuzHaku kinaccudukanum

8. CpaBuute yuer KOO/l v TpaAULIMOHHBIX JOKYMEHTOB.
TpanuuuoHHbIE TOKYMEHTHI Kod[
(OcHoBHEIC MpaBuia PabOTHI
ApXHMBOB OPTAaHM3AINH,)

Enunauust yyera

YueTHble GOPMBI (JJOKYMEHTBI)

9. Cpasaurte coctaB HCA k TpaauioHHbIM f1oKyMeHTaM U KOD
TpaguimoHHbIe JOKYMEHTBI Kod /1
(OcHoBHEIE MTpaBUiIa PabOTHI
apXMBOB OpraHM3aINH,)

BI/IHBI CIIPABOYHUKOB.

Kakme I'OCTHI ycranaBnmmBaioT TpeOOBaHHMA K XpaHEHHIO ayIHOBH3YaJIbHBIX JTOKYMEHTOB (Ha3BaHUE,
BBIXO/THBIE JTAHHEIE).

BriBoabl (B yeM crienuka XpaHeHus1, y4eTa, OIHCaHus, SKCIepTu3bl ieHHocTH KOD]T).

Tema 3. CrangapTu3anys XpaHEHUS HAYIHO-TEXHUYECKNX JOKYMEHTOB.
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H3yuure:
1)OcHoBHBIE MpaBuia pabOThI C HAYYHO-TEXHUYECKOW TOKYMEHTAllMeH B OpraHu3alusIX 1 Ha MPeANnpHITHIX. M.,
1991.
2)OcHoBHBIE TpaBHIiIa paboThl apxuBoB opranuzanuii / Pocapxus. BHUNJIA/L. M., 2002.
3) OcHoBHBIE TTpaBwiIa pabOTHl ¢ HAYYHO-TEXHUIECKOH TOKYMEHTAIeH B TOCYIapCTBeHHBIX apxuBax Poccuiickon
Deneparun/Onobpens! pemennem Komnernu Pocapxua ot 26 mapta 2003 r; Pocapxus, BHUMJIAL. M, 2003
OTBeTbTE Ha BOIIPOCHL.

1) Ha kakue BuABI JOKYMEHTOB pacrpocTpansiiorcs « OCHOBHBIE paBuiia paboThl ¢ HAYYHO-TEXHIMIECKON

JOKyMEHTaIlel B OPTaHU3aLMIX U Ha TIPEIIPUITUIX»?

2) Cpasuure ¢ynkimu ciyx6s1 HTI u apxuBa ynpapieHUecKo# ToKyMeHTaun opranusanui (OCHOBHbIC
npaBuiIa paboOTHl apXHBOB OpraHu3anuii, m.1.3.).
Kaxosbl o6miue 3anaun cnyx6s1 HT/l 1 apxuBa opranuzanun?

KaxoBsl cnienuduaeckue ¢pynkunu ciryx0s1r HTJ[?

2)CpaBHuTe

Bunbl ciy:x6 HT/] Buapl apxuBOB opraHu3anmii

3) Buast HT/I B 3aBHCHMOCTH OT ¢toc00a WX BBIIOJIHEHHUS

Bun 1 - Bung 2 Bug 3 Bung 4 Bun 5

Onpenenenue

PasnoBunHocTH
JOKYMCHTOB
3TOTO BHIA

4) Buast HT/I B 3aBUCHMOCTH OT JIOKYMEHTHPYEMOM JEATETBHOCTH
Bupg 1 Bun 2

Onpenenenne

CocTaB TOKyMEHTOB TOTO
BH/JIA.

Bun 3 Bun 4 BU 5
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Onpenenenue

CocTaB 1OKyMEHTOB
9TOTO BUJA.

5) Ha ocHOBaHWH YeT0 TIPOBEPSIETCS KOMIUIEKTHOCTD pasHbix BUmoB HT/I npu nepenade B apxus?

6) Kakue 10moaHUTENBHBIC TPEOOBAHUS PEABSIBISIIOTCS K Xxpanunuiam HTJ B oTinyune oT 06hIYHBIX
JIOKyMeHTOB? OTIHYaeTCs M TeMIIepaTypHO-BIaKHOCTHBIN pesxkuMm xpanerus HT/[?

7) B uyewm cnenuduka yaera HT/I (equnuiia y4uera, HOBbIC yueTHbIE GOpMBI)?

8) Ilepeuuncinte BUIbI HHYOPMALMOHHO-TIONCKOBBIX CIIPaBOYHUKOB, cocTaBisieMbix kK HT/I B apxuBe. Kakue
W3 HAX HE COCTABIIAIOTCS IJIsl TPAAULMOHHBIX JOKYMEHTOB?

9) B uyewm cnemupuka karanoxuoi kaprouku HT?

10) B kakux ciiy9asx JUisi HCIIOIb30BAHHS BBIIAFOTCS KOMHK | ToumuHHIKr HT1?
11) Kakue I'OCTsI pernameHTHpYOT yeiaoBus xpanerns HT]] (mpuBeauTe Ha3BaHUS U BBIXOIHBIC JTAHHBIC).

Tema 4. CrangapTu3anys XpaHEHHUs SJIEKTPOHHBIX JOKYMEHTOB.

N3yuure:

1.TTOCT 7.08-2013 «/lenonpon3BoACTBO U apXUBHOE A€J0. TepMHUHBI U OIPEAETICHUN.

2. PexoMeHIany 1O KOMIUIEKTOBAHHUIO, YUETY U OPTaHH3AIMH XPAHEHHUS 3JIEKTPOHHBIX apXUBHBIX JJOKYMEHTOB B
apxuBax opranmsanuit. M..BHUNJIA/L, 2013.

3. OcHOBHBIE TIpaBHJIa pabOTHl ApXUBOB opranuzanuii. M., 2002.

BrimosauTe 3a1anHus.

1. BI'OCTe 7.08-2013 «/lenonpouzeoocmaeo u apxugroe oeno. Tepmunvl u onpeoeneHusy
Hatloume HOBble NOHAMUS, C8A3AHHbIE C NOAGNEHUEM ... (CM. KOJOHKU Mabauysl) u
snuwiume 8 maoauyy NOHAMuUsL U UX 0euHUYUU.

DNEeKTPOHHOTO DNEeKTPOHHOTO XpaHeHus Y nocroBepeHust
JIOKyMeHTa (ero JIOKYMEHTO000pOTa AJIEKTPOHHOTO FOP.CHITBI
CBOWCTBA) JOKYMEHTa U 9JI.JIOKyMEHTA.

MOJIICPIKAHHUS €TO
YKU3HEHHOIO IMKIIA
(ne MeHee Tpex)
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2. JlaliTe ompeneneHust HOBBIX TIOHATHH, BBEJACHHBIX B PEKOMEHIAITUSIX
M0 KOMIUIEKTOBaHUIO, YUETY U OpraHU3alMi XPAHEHUS AJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzauuii. (M.:.BHUMNJIA/L, 2013)
Konrelinep 9]1 —

KonTponsnas cymma I/ —

®dopmaT apxuBHOTro XpaneHus ][ —

3. B cootserctBuu ¢ «Ilporpammoii nnpopmaruzaunu degepaibHOro apXUBHOIO
arenrctBa (Pocapxusa) 10 2011-2020 naHnupyercs y3akKOHUTH MOPSIIOK BBIIOIHEHUS
3arpoCcoB I10JIb30BATEJIEH apXUBaMHU Yepe3 MOpTajbl TOCYIaPCTBEHHbBIX WU
MYHUIUTIATBHBIX YCIYT ¢ HAPABJICHUEM I0JIb30BATEI0 HHPOPMALMOHHOTO JJOKYMEHTA
apxuBa (apXUBHOW CIIPABKHU, BBINUCKH, KOIIMH) B 3J1.BUJIE.

Kak Mo>xHO mosipoOHee onumunTe, KakuM 00pa3oM OyneT 3aBepeH HH()OPMAIIMOHHBIN
JOKYMEHT apxuBa B 1. popme. Coluiurech Ha HOPMAaTUBHBIE aKThl, pEriaMEeHTHPYIOIIUe
TpeOOBaHUSA K YIOCTOBEPEHUIO ITOAOOHOT0 BHJIAa TOKYMEHTOB.

4. CpaBHute

OcHoBHbIC ITpaBuiia padboTel | PeomeHnmaruu

apxuBOB opranuszanuii, 2002 | Mo KOMIUIEKTOBaHHIO, yUETY U
OpraHU3alyy XpPaHEHUs
3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B apXHBax
OpraHu3aiuil.
M..BHUNJIA/], 2013

Enunuist yuera
3JIEKTPOHHBIX JOKYMEHTOB
(na3BaHue, onpeecHKE)

VYuerHsle GhopMBbI
(cipaBOYHMKH, C TTOMOIIBIO
KOTOPBIX OCYIIECTBIACTCS
y4eT apXUBHBIX JOKyMEHTOB
B apXMBE€ OpraHu3aluHm)
[epeuncnure nx BUIBI

Y Ha3HAUCHHE
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5. CpaBaure

OcHOBHBIE ITPaBUIIA Pexomennanmu
paboTHI apXHUBOB

N 10 KOMIIJICKTOBAaHHUIO
oprann3zanuii, 2002 ¢

Y4eTy U OpraHu3aluu
XpaHEeHUs
3JIEKTPOHHBIX
APXUBHBIX
JIOKYMEHTOB B
apxXuBax
OpraHu3aiuii.
M.:BHUWUOA/, 2013

Ennaune! onucanust
AJIEKTPOHHBIX TOKYMEHTOB B
onucH (Ha3BaHUE,
oTIpesieTIeHIe

HNudopmanmonusie
XapaKTePUCTUKHU SIIHUIL
orcanus (rpadsl omucen
3JIEKTPOHHBIX JJOKYMEHTOB )

BI)IBO)Z[I)I Kaxkue n3menenns MMPpOU30LLIIN B OITMCAHUHU BJI. ,Z[OK-B?

6. B yem ornmume cocraBa aena GpoHAa TOKYMEHTOB Ha OyMa)KHBIX HOCHUTEINSAX OT
ANIEKTPOHHBIX TOKyMEHTOB? (CM. OCHOBHBIE ITpaBuiia pabOTHl ApXUBOB OparHu3anuii u
Pexomennarun BHUNJIA /T o pa®oTe ¢ 31eKTpOHHBIMU JOKYMEHTaMH )

[TpuMepHBbIe TEMBI ISl UTOTOBOM KOHTPOJIBHOM PaboThI
(MpoMeKyTOYHast aTTeCTalHs):

1.YHudukanus u cranaapTHU3anus TEPMUHOJIOTUN apXUBHOTO Jie-
Ja (HOpMaTUBHBIE JIOKYMEHTBI, CTaHAAPTHI, METOJUYECKUE pa3pabOTKH, OCHOBHbIE TEPMUHBI U
M3MEHEHHUE X AePUHULINM).
2. Cranpaptu3anus 00ecreyeH sl COXpaHHOCTH apXUBHBIX JKOYMEHTOB Ha TPAIUIIMOHbIX
HOCUTENSAX (HOPMATUBHBIE TOKYMEHTBI, CTAHAAPTHI, METOJJMUECKUE pa3pabOTKH, OObEKTHI
CTaHJAPTU3AINH, TPEOOBAHHS K OPTaHU3aINU XPAHEHHS, PEKUMBI XPAaHEHUS, MEPOTIPUSTHS 10
00€CTIeYeHNIO COXPAHHOCTH).
3. CrangapTsl, peryiupyoue XpaHeHHe 3IeKTPOHHBIX T0KYMEHTOB. (UCTOPUS,
HOpPMAaTUBHBIE JOKYMEHTBI, CTaHAApPTHl, METOUYECKUE pa3pab0TKH, OOBEKTHI CTaHAapTH3AIMH,
0COOEHHOCTH KJIaCCU(PUKALINHU, SKCIIEPTU3bI LIEHHOCTH, OMIMUCAHMS U yUeTa, crielupuiecKue
TpeOOBaHUS K XPAHEHUIO 110 CPABHEHUIO C JIOKYMEHTaMH Ha TPAJUIIMOHHBIX HOCUTEIISX ).
4. CranpapTu3anus XpaHeHUs] HAy4YHO-TEXHUYECKOH TOKYMEHTa-
1UH (UCTOpPUS, HOPMAaTHUBHBIE TOKYMEHTHI, CTAaH/IaPThl, METOANYECKHE Pa3pabOTKH, OObEKTHI
CTaHJAPTU3AMH, 0COOEHHOCTH KJIAaCCU(PUKALINHU, SKCIIEPTU3bI LIEHHOCTH, ONMCAHMs U yUeTa,
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cnenuduyeckre TpeOOBaHUS K XPAaHEHHIO 110 CPABHEHUIO C IOKYMEHTAMHU Ha TPaHUIIMOHHBIX
HOCHUTEIISX).

5. CranmapTu3anusi XpaHeHUs ayIHOBU3YyaIbHBIX JOKYMEHTOB (UCTOPHUS, HOPMAaTHBHBIC
JIOKYMEHTBI, CTAHIapThl, METOJUYECCKHE Pa3pabOTKH, 0ObEKThI CTAHIAPTU3AIMH, 0COOCHHOCTH
KJ1accu(UKaIuK, SKCIEPTH3bI IICHHOCTH, OMTUCAHUS U y4eTa, crieluduyeckiue TpeOOBaHUs K
XPaHCHHIO 110 CPABHEHUIO C TOKYMEHTAMHU Ha TPAIUIIMOHHBIX HOCUTEIINX).

6. 6. CranmapTu3anus KOHCEPBAIlUKM U PECTaBpaIluH TOKYMEHTOB (MCTOPHS, HOPMATUBHBIC
JIOKYMEHTBI, CTAHIapThl, MCTOJUYCCKHE Pa3pab0OTKH, 0ObEKThI CTAHIAPTU3AI[MH, OCHOBHbBIC
METOJIBI M UX YBOJIIOIHS).

7. CranpapTu3anus KiacCupUKaI|i JOKYMCHTHOW HH(POPMAIIUH.

YHupHUIMPOBAaHHBIE MTPABHJIA U IPUHIUITH OTUCAHUS apXHBHBIX

JIOKYMEHTOB B HAIlIEH cTpaHe u 32 pyOeKoM.

Bormpocs! 115t mpomMexyTodHOU aTTecTaluu (YCTHBIN 3a4eT):

1. 3HaueHue U poJib CTAaHJAAPTU3ALMH B Pa3BUTUU apXUBHOTO jiena B PO.
2. OcHOBHBIE 3Tallbl pa3BUTUS CTAaHAAPTU3AIUH.

3. HopmatuBHo-ipaBoBoe oOecrieuenne cranapTuzanuu B PO.

4. OO01ast CTpyKTypa U HampaBJiIeHUs IEATEIbHOCTH OCHOBHBIX Op-
raHOB IO CTaHJIapTU3alKK B PO.

5. OO01as xapakTepucTUKa CTaHIapTOB.

6. [ToHATHS «apXUBHBIN TOKYMEHT», «apPXHBY, «APXUBHBIN (OHI»,
«JIOKyMeHTanbHbIN Goum B TepMunonorunyeckux ['OCTax 1980-

90-x rr.

7. OO11as xapakTepucTHKa U Kilaccu(uKalys cTaH1apToB B 00Ja-
CTH apXMBHOTO JIEJa.

8. CrangapTuzanys OCHOBHBIX apXHUBOBEAYECKUX TEPMUHOB.

9. CrangapTuzanys TEPMUHOJIOIMHM TEXHOTPOHHBIX apXUBOB U J10-
KYMEHTOB.

10.  TpeGoBaHus K pe’KUMaM roCyJapCTBEHHOT'O XpaHEHUs IOKYMEH-
TOB Ha OyMa)KHBIX HOCHUTEJISIX.

11.  TpeOGoBaHMA K XpaHEHHIO JOKYMEHTOB Ha IUIEHOYHBIX HOCUTEIISX.
12. TpeboBaHust K XpaHEHUIO OPUTUHAJIOB U CTPAXOBbIX KOMUH ¢o-
TOJIOKYMEHTOB.

13.  PermameHTanus XpaHEHHs JOKYMEHTOB Ha MAITMHHBIX HOCUTE-
JX.

14.  IOpuauyeckas cuia JOKyMEHTOB Ha MAllIMHHBIX HOCHUTEJSIX.

15.  TpeGoBanus Kk 00J0KKaM A€l ATUTEIHHBIX CPOKOB XpaHEHUSI.
16.  TpeOoBaHHS K XpaHEHHIO OPUTHHAIOB M CTPAXOBBIX KOMHN KH-
HOJIOKYMEHTOB.

17. OO6mme TpeboBaHUs K MOXKAPHOM 0€30MMaCHOCTH apXHUBOB.

18.  TpeOGoBaHMA K IUIEHOYHBIM U MAarHUTHBIM HOCUTENISIM U UX yTIa-
koBke. [IpaBuna yuyera u xpanenus nokymeHToB ECK/I.

19.  IlpaBumia yyera u XpaHeHUs IPOEKTHON JOKYMEHTAIIHH.

20.  TpebGoBaHMsI K XpaHSHHIO HAYYHO-UCCIIEIOBATEIHCKUX JOKYMEH-
TOB.

21.  CranpapTu3anusi CpOKOB XpaHeHHs T0KyMeHTOB. CTaHgapTu3a-
1[Us yyeTa apXUBHBIX JOKYMEHTOB.

22. CranmapTuzanus yrnpaBieHUs apXUBHBIM JICJIOM.

23. CrangapTuzanys ONMCaHUs apXUBHBIX JOKYMEHTOB.
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CM. TakKke METOIMYECKHIE PEKOMEHIAIMH 0 TTOJIrOTOBKE MUCHbMEHHBIX paboT (11.7.3.), TuiaHbl
MpakTUYecKuX 3aHsaTui (1.7.1) u pabouyro terpaas crynenra (m.7.4.).
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Ipunoowcenue 1
AHHOTALUSA JMCHUTTJTIMHBI

Huctunmuaa  peanusyercs Ha ¢akyiabTeTe apxuBHoro naena HMAW PITY  kadenpoit
ApXUBOBE/ICHHUSI.

[lenb MAUCHUIUIMHBI — H3Y4YEHHE TEOPETUYECKUX MPoOJeM U MPHUKIAJHBIX aCHEKTOB
CTaHJapTU3aLMK ApXUBHOTO Jiena B PO B CBs3M ¢ TeM, YTO B JEATEILHOCTH apXHUBa CTaHIAAPTHI,
perjJaMeHTUPYIOIINE TEXHOJIOTHYEeCKHE acHeKThl paboOThl U YCIOBUS XpaHEHHS JIOKYMEHTOB,
UMEIOT OTPOMHOE 3HAa4YeHHWE, a TakKKe  YYHUTHIBas BBICOKYHO) CTENECHb YHU(DUKAIUA U
CTaHJapTU3aLUU ApXUBHOIO JIeJia B HAIlIel CTpaHe.

3ajaun JUCHUTIIINHBI

1) W3y4YeHHE OpraHu3anuu craHgaptuzanuu B P®, kimaccudukanmum CTaHIAPTOB,
YUpeXKICHUM, pa3padaThlBAONIMX CTAHAAPTHI, OCHOBHBIX TMOHSTHUH, HCIOJB3YEMBIX MpHU
MPOBEJICHUH paboT MO CTaHAAPTU3ALUU CHEPbI APXUBHOTO JIEINA;

2) M3y4YEHUE UCTOPUM CTAHIAPTU3ALMH APXUBHOTO Jena B PO;
3) U3y4eHHE HOPMAaTUBHO-IIPAaBOBBIX OCHOB CTaHJApTHU3ALMK apXUBHOTIO JI€JIa;
4) n3y4eHue HWH(POPMALMOHHBIX CHUCTEM M OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,

UCIOJIb3YEMbIX IIPH OPraHU3aLUHU U IPOBEAECHUH padoT M0 CTaHIapTU3aLUN ApPXUBHOTO JeJIa;

5) HN3Y4YCHUC CHUCTCMBbI U OCHOBHBIX MTOJI0KEHUH HAallMOHAJIBHBIX W OTPACJICBbIX CTAHAAPTOB,
peryaupyromux chepy apxuBHoro aena B PD;

6) n3yueHue BIUSIHUAS MEXKTyHAPOIHBIX CTAHAPTOB HA CTAHIUPT3AIUI0 ApXUBHOTO Jieia B PD;
7) W3yuyeHHe B3aMMOCBS3M CTAHIAPTOB U HOPMATUBHBIX JOKYMEHTOB, pOJM CTaHIApPTOB B
HOpPMaTHUBO-METO/IMYECKOM 0a3ze apxuBHOTo sena B PO.

JucuumnHa HamnpasieHa Ha (GOpMUpPOBaHHE CIEAYIOUIMX KOMIETEHIUI:
e [IK-1 - CriocoOHOCTh NPUMEHSTh HAyYHO-METOANYECKHE OCHOBBI JOKYMEHTOBEIECHUS U
apXUBOBEICHUS B ITpodeccroHalIbHOM cdepe

B pe3ynbrare 0CBOGHUS TUCIMITIIMHBI 00yYatoiics JOIKEH:
3HaTh:

- TIOJIOKEHUS MEXIYHApOJHBIX, CTAaHAAPTOB, PETJIAMEHTUPYIOUIMX XpaHEHUE apXMBHBIX
JOKYMCHTOB Ha PAa3JIMYHBIX HOCUTCIIAX I/IH(l)OpMaHI/II/I, OCHOBHBIC HAIlpaBJICHUSA pa6OTBI ApXHUBOB
U apXUBHBIE TEXHOJIOTUHU - BIMSHUE OCHOBHBIX TEHJEHIMH Pa3BUTHS apXWBHOIO Jejla Ha €ro
CTaHJAPTH3AIHIO;

- HICTOPHUIO U OIBIT CTAHJAPTH3AIMH aPXUBHOTO JIeNa 33 PyOexoM;
3aKOHOJATEIbHYI0O M HOPMAaTHBHO-METOAMYECKYIO 0a3y, perIaMEeHTHPYIONIYI0 TpOoIecc
CTaHJApTH3allMM B apXMBHOM JIelie, POJb MEXIYHAPOJHBIX, HAIIMOHAJIBHBIX U OTPACIIEBBIX
CTaHJAPTOB B PETJIAMEHTAIINU apXUBHOTO JIENa,

- TIOJIOKEHMsI HAIMOHAJIBHBIX M OTPACIEBBIX CTaHJIAPTOB, PETJIAMEHTHPYIOIIUX XpaHEHue
APXUBHBIX JOKYMCHTOB Ha Pa3JIMYHbIX HOCUTCIIAX I/IHCbOpMaHI/II/I, OCHOBHBIC HAITpaBJICHUA pa6OTBI
apXHMBOB U apXMUBHBIE TEXHOJIOTHH;

- BJIMAHUE OCHOBHBIX TeH)IeHIII/Iﬁ Pa3sBUTHA apXHUBHOT'O ACJIa HA €TI0 CTaHAAPTU3AIHIO,

- JeWCTBYIOIIME TMpaBUJia OpPraHU3ally XpPaHEHUs,, KOMIUIEKTOBAHHUS, Y4eTa M HCIOJIb30BaHUS
APXUBHBIX TOKYMCEHTOB U UX CBA3b CO CTaHAApPTaAaMH B o0JacTu APXUBHOI'O Acia.

Ymers:

- UCTIOJIF30BAaTh OCHOBBI NPABOBBIX 3HAHUI NPH aHAIN3E MEXKTYHAPOAHBIX CTAHIAPTOB B
apXMBHOM JIeNIe

- OPraHU30BBIBATh PAOOTY CIyKOBI TOKYMEHTAIIHOHHOTO 00ECIICUCHNS YIIPABICHHUS 1 apXHUBHOTO
XpaHCHUA NOKYMCHTOB Ha OCHOBC MCKAYHAPOAHBIX, HAITUOHAJIIbHBIX U OTPACJIICBBIX CTAHAAPTOB B
apXHWBHOM JIeJIE;
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- OCYIIECTBJISITh aHAIM3 CYIIECTBYIOIIMX CTAaHIAPTOB MPHU Pa3pabOTKe JOKATHHBIX HOPMATHBHBIX
AKTOB, PErIAMEHTUPYIONINX XpaHEHUE apXUBHBIX JIOKYMEHTOB B OpraHHU3aIiH,

- BECTHM HAy4YHO-METOJMYECKYH0 pPaboTy B TOCYJapCTBEHHBIX, MYHHUIIMIIAJIbHBIX apXUBax M
apXuBax OpraHu3aluii Ha OCHOBE MEKYHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIICBBIX CTAHIAPTOB B
ApXUBHOM JIEJIC;

Baaners:

- HaBBIKAMHU HCIIOJIb30BAHUS KOMITBIOTEPHOW TEXHUKH W HWHOOPMAIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMH, CHOCO0aMHU U CpEIACTBAMH IOJYYCHHs, XpaHEHUs, TNepepaboTKu
nH(pOopMaImM» MPH MOUCKE CTAHAAPTOB, PETJIAMEHTHPYIOIIUX XPAaHCHUE apXHUBHBIX JTOKYMEHTOB
B KOHKPETHOW OpPTraHM3allMH, HAaBBIKAMU UCIIOJIH30BAHUS MPABOBBIX 0a3 MAaHHBIX C IENBI0 HX
MOMCKA;

- IpaBWJIAMU OPTaHHU3AIUH BCEX ITAMOB PAOOTHI C JOKyMEHTA-

MU C LIETBI0 UCIOJIb30BaHUS HOPMATUBHBIX MPOLEAYP MPU BHEAPEHUU TOJIOKEHUHN CTaHIapTOB B
paboTy apXHUBOB OpTraHHU3AIUN

- TPUHLUIAMU OpraHU3allMU apXUBHBIX CIY)KO M apXUBHOTO XpaHEHUS [OKYMEHTOB B
OpraHM3aIMsIX Ha OCHOBE MEXIYHAPOIHBIX, HAIMOHAIBHBIX W OTPACIICBBIX CTAHIAPTOB B
apXHUBHOM JICTIE.

[To mucturumHe (MOOya10) TIPEIYCMOTPEHA MPOMEKYTOYHAS arTecTanmus B Qopme sauema ¢
OUEHKOL.

OO61mas TpyA0eMKOCTh OCBOEHUS AUCHUIUIHHBI (M00)/is1) COCTaBIsAET 3 3a4ETHBIX €AMHHUIIBI.



